Lesson Plan

Course: 
  

Course Number: 
   Date: 


Unit name: 
  Time:            

Instructor: 



Room Set up and Equipment 

· Room Arrangement (U-shape, team tables, conference style or how) 

· Equipment and/or demonstration material (vans, props, etc)

· Training media materials (flip charts stands, projector, computer, and/or what) 

· Participant Handout(s) (notebook, handouts, etc.)
· Instructor Materials (CFRs. Maps, manuals, props, samples, etc.)
Objective: 

ADVANCE \d6
ADVANCE \d6
General Guidelines:  Most lesson plans should include the following elements.  

Introduction

· The Hook – why is this lesson important to the participants?

· The Need – why is this lesson important to the office or BLM (what change should happen as a result of this training)?

· Why you – why are you a credible trainer? What is your experience with this topic?

· Objective: What is it, how will we get there, and what will the participants do to show that they have learned the skill and/or knowledge

During

· Presentation – participant-centered learning strategies used to share the details of the information including description of the audio visuals, time frames, questions to ask, description of handouts, etc.

· Assessments – How will you measure the participants’ learning? 

Debrief/Summary

· Debrief – What did participants learn overall?

· Objective – Refer to and verify that participants achieved objective
· Transfer new skills to the job – How can the participant use this on the job?

It is best to limit your typing to 1 or 2 short paragraphs per cell. 

	Est. 

Time
	Visuals and Notes 

(description of visuals used, props used, etc.)
	Content

(warm ups, discussion points, questions, suggested/possible answers, exercises, debrief and summary points/questions, etc.)
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