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Course Objectives

WEF N I MTER IO R

Upon completion of this course, you will be able to:

Define and describe Enterprise Management Information System
(EMIS)/Business Warehouse (BW)

Describe the difference between EMIS queries and FBMS
Transactional Reporting

Provide an overview of EMIS/BW functionality

Define key EMIS/BW terms and provide examples of them
Describe the components and functionality of EMIS/BW
Define and navigate through the BEx Web Analyzer
Access and save queries using the BEx Web Analyzer
Describe the functions of the different pushbuttons/icons
Use drag and drop functionality in your queries

Describe and use the exceptions and conditions functions
Describe and use BEx Broadcaster functions

Describe and use some basic EMIS/BW Tips & Tricks
Locate and use EMIS/BW online help documents
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Lesson Objectives

Upon completion of this lesson, you will be able to:

« Define and describe Enterprise Management Information
System (EMIS)/Business Warehouse (BW)

* Describe the components and functionality of EMIS/BW

* Describe the difference between EMIS
queries and FBMS Transactional Reporting

* Provide an overview of EMIS/BW
functionality

* Define key EMIS/BW terms and provide
examples of them

* Access EMIS/BW through the FBMS portal




Key Terms

INTERICR

BEx Web Analyzer

Characteristics

Key Figures

Query

A FBMS end-user reporting tool used to execute
and navigate within reports.

Objects that represent data elements.
For example, fund center, functional area,
commitment item, etc.

Objects that represent key facts.
For example, values, quantity or amounts.

A predefined report definition that selects and
outputs data for specified characteristics and key
figures.
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Key Terms

Report The data that meet the criteria provided in the
query are displayed in an EMIS report. A query is
considered the answer to the query question.
Reports display in the BEx Web Analyzer.

Time Characteristics Objects that represent time elements.
For example, fiscal year, fiscal month, calendar
year, calendar months.

Unit Characteristics  Obijects that represent unit elements.
For example, currency, unit of measure, hours,
each.




Key Terms
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InfoCube

MultiCube

An infocube is a set of database tables placed
together according to the schema that make the
data available for reporting. An InfoCube
contains data.

A multicube merges data from data sources and
makes it available for reporting. A Multicube
does not contain any data.




What is EMIS/BW?
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EMIS stands for Enterprise Management Information System.

EMIS serves as a “business warehouse,” (or BW) system that holds
all FBMS transactional data and executes queries for multiple
functional areas.

EMIS integrates the FBMS data as well as the data from other
systems for reporting purposes. For example, eGrants or Cash
Activities can be uploaded to BW from Treasury for reconciliations.

EMIS provides users with different options for viewing their reporting
results.

— Each functional area has specific pre-built queries. End-users can
manipulate the data in the query results in a meaningful way that
supports the business question he/she is trying to analyze.

A query displays all different types of data; a report is considered an
output of the query. You can filter, sort, and change the order of the
query using the BEx Web Analyzer, a web-based tool used to
execute and navigate within reports.
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EMIS/BW Overview

 FBMS runs the day-to-day transactions of the business (e.g.: order
entry, invoice creation, etc.).

« Information systems support data analysis to assist with business
decisions (example: financial analysis, purchasing decisions, etc.).

« EMIS/BW delivers business intelligence data to the desktop, allowing
decision makers and analysts to make informed decisions at their
convenience.

« EMIS/BW functional components are:

— Data Extractions — pulls selected information from operation
systems within FBMS, e.g., PRISM, SAP R/3, SRM, Financial
Assistance.

— Data Storage — organizes the information in a database
— Data Presentation — displays the BW reports to users




EMIS/BW Overview (cont)

« EMIS provides the end user the ability to:

— individualize views of the data based upon pre-defined
results.

— track and audit transactions from the transactional
systems.

— drill-down with multiple views — summary vs. line item
detail.

— subscribe to a specific view for notification of changes
and updates.

— reduce manual integration of information from separate
systems.

10



INTERICR

EMIS: Business Warehouse

« Data is extracted from the FBMS Transactional Systems every night
and is loaded into EMIS/BW. Once the data is loaded, it is available

via BEx Web Analyzer.
« EMIS is a completely separate application from the other FBMS

transactional systems; therefore, if a user executes a large, complex
query in BW, it will not impact the performance of those systems.

FBMS Transactional |———s Business
Warehouse

11



EMIS/BW vs. Transactional Reporting
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EMIS/BW queries differ from FBMS Transactional reports in the following
ways:

Most FBMS transactional reports allow the user to drill down to view
the documents that comprise a value shown in a report. EMIS reports
contain document line item level detail for very detailed reporting or
summary level views.

Data can be visible in a FBMS transactional report as soon as it is
entered into FBMS. E.g., if you enter a journal entry, then run a
report immediately after posting it, those values will be included.
However, EMIS/ data is refreshed only once a day from FBMS.

FBMS transactional reports are displayed in a distinctive layout and
can be exported to Microsoft Excel, but they always open within the
FBMS window. EMIS reports are run through a Business Web
Analyzer ﬁBEx) window which allows the user to analyze the data
dynamically.

— EMIS queries are dynamic (or interactive) rather then fixed or
static views. The end users have the ability to manipulate the
report any way they want to.

12



EMIS/BW vs. Transactional Reporting (cont.)
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EMIS/BW Reporting
Data is not real-time; it is as of

the prior day, close of business.

EMIS/ BW has document/line
ltem detail as of prior day close
of business.

EMIS/BW supports much more
dynamic, flexible analysis of a
large amount of data at one
time.

FBMS Transactional Reporting

Data is real-time.

FBMS system is the most
detailed data available.

FBMS reporting supports best
single transaction research —
e.g., jumping between inter-
related postings/document
types - one at a time

13
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» InfoProviders are central data stores for reports and evaluations.

— An infocube is a set of database tables placed together to make
data available for reporting. Infocubes contain the data required
to build the query.

— A multicube merges data from data sources and makes it
available for reporting. Multicubes do not contain data.

» InfoProviders contain four types of data

— Characteristics
_ Time InfoCubes
SoE 33330

— Units
3

MultiCube

14



Examples of InfoProvider Data Types
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Characteristics

Evaluation groups like:

» Business Area
 Vendor

Unit Characteristics

ﬂ:

« Currency
e Unit of Measure

e Hours
« Fund Group . Each
» Material Group
EB Time Characteristics Key Figures

» Fiscal period

» Fiscal year

» Calendar month
« Calendar year

* Numerical fields that are
continuously valued:

» Obligations Amount

* Order quantity

» Cost

15



EMIS Overview: Big Picture
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FBMS
Transactional BW BW Query>

MultiCube
Data
Query Developer
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Developers build queries in EMIS and make it available to users
via the FBMS Portal — EMIS tab.

Data from FBMS is merged in a multicube, which makes the
data available for reporting. Users execute and navigate
through available queries via the BEx Web Analyzer to display
and navigate within the reports.

BEx Web
Analyzer

How End
Users View Report

16



FBMS Enterprise Portal
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username and password. The image to the right shows the initial login
screen, or portal, you will see when accessing the FBMS application.

1. Go to https://www.fbms.doi.net

2.
3.
4. Click Login button.

Note: The FBMS Portal is a web-
based business system that
integrates different information views,
multiple business applications (such
as eGrants, PRISM, EMIS, FBMS
Workplace and Financial Assistance),
and into a single sign-on website.

Enter your username in the Username field.
Enter your password in the Password field.

o
4|

To access the FBMS Workplace through the portal:

I a
Halsl I I )
| Username -
PRk Welcome to the FBMS Production Portal
i « All system P
[Logn | The FBMS Portal is your gateway to DOI financial and business

admini strative applications. For more information about FEBMS, wisit the
project website at hitp:wvey. doi gowibms

Help Desk FBMS News and
Flease refer to this link: vents
EBMS Help March 2007 EAMS

When contacting the helpdesk, please
have the following information ready:

LAC lirint Frrrdi ki bemimioe e )

To access EMIS / BW you will login to the FBMS system with your FBMS

Terms and Conditions
e E

FBMS b5 an offie amtemant System for materized sse ooly. Unduherized use of TS Sy STem of th infofmutien on this Tyt

5 3 official L5, Gemermes o for ¥ yatem em
restcution. Lagging inte P indicater you hawa rad and accepted the Full Teems and Conditions of Ligst and yeu content 1o stcurly tarting and manitorieg

Brivacy Polioy | EQUS | cosssblity | Motices | Digchwnsr | Fig Gov | DO Homs Pags
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EMIS Home Page

lr:s::r . - Header SECtlon Welcome MMS ZUSER0M

FEMS FEBMS Help | Personalize | Log Off
HOME ACQUISTION CORE FINANCIALS DATA MAMAGEMENT FINANCIAL M PROPERTY TRAVEL EMIS

Home > EMIS Home > BEx Web Analvzer > EMIS Home

= EMIS Home

= BExWeb Analyzer
= Ky Portfolio

= BEx Portfolio

= EMIS Dizcussions

= EMIS Room Directory
= EMIS Documentation
= EMIS Help

-

test << Qctober 2007 ==
ft::-li:::;itz:t,U;;Er:;; Sun Mon Tue Wed Thu Fri Sat

1 2 3 4 5 6
¥ 8 9 10 11 12 13
14 15 16 17 18 19 20
21 22 23 24 25 26 27
28 29 30 A

e i e e el e W a i

Detailed \ Page Layout/Content Section | E

-

il EEEEEEEEEEEEFEFFrFrrrry,
Y

AN EEEEEEFEFEFEFEEEEEyry.

o
P ane I : Feedback (25 Clear =
E Feedback about: New Folder ...
T T T T T T T T T T T T T T T T T T T R R T T
1818 U | S 1H e A Clear
General FW Query hdl z
Frivacy Policy | ! ! ! | EistGow | DOl Home Fage
Footer Section
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Main Navigation Tabs — Top Level/Secondary G s

- - =
||| ““-.- ACQUSTIO ORE FINAHCIALS CHATA MAMHAGE MENT FRANCIAL ASSESTANCE PROPEATY TRAVEL
R |~ 1
I Home ACQUISITION CORE FINANCIALS DATA MANAGEMENT FINANCIAL ASSISTANCE PROPERTY TRAVEL EMIS

o=

« Top Level Tabs (yellow outline) — The top-level navigation bar is your entry
point for navigating the content assigned to your user role; this includes the
Home, Acquisition, Data Management, Financial Assistance, Property,
Travel, EMIS and the six major areas of FBMS.

« Secondary Tabs (black outline) — Depending on your role(s), each
secondary tab displays subsequent content related to that area in a tree
structure in the detailed navigation area. Example: The Core Financials top
level tab contains Accounts Payable, Accounts Receivable, Labor, etc.

19
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EMIS — Navigation to Home Page

« EMIS Navigation: After logging in to the FBMS portal, select the EMIS
tab to go to the EMIS Home screen.

INTERIOR
— A - -
FBMS

HOME . FINANCLAL S TAN PROPERTY TRAV L
HOME

Home > EMIS Home > BEx Web Analyzer > EMIS Home

< | » —

= EMIS Home B
= BEx Web Analyzer test <= October 2007 ==
- EMIS Nw= test on FRIday .
= My Fortfolio by Alstiar, Atir, 3/7/2007) Sun Mon Tue Wed Thu Fri Sat
= BEx Portfolio ’

1 2 3 4 5 6
Sl 7 8 9 10 1112 13
I oom Lirectory
EMIS Documentation 14 15 16 17 18 19 20
= EMIS Help 21 22 23 24 25 26 27
28 29 30 A

SIS
5=

EMIS Discussions

-

- New External Link
Feedback (2/5) Clear ||
Feedback about: New Folder ...
Feedback about: New Folder ... -
Subscriptions (2/2) Clear
General FM Query - -
Privacy Policy FOlA | Acoessibility | Notices Disclaimer First Gowv DOl Home Page

20
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Lesson Review ﬁ .
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This lesson provided you with overview concepts of how EMIS/BW fits
as a core component within FBMS to provide users a robust and flexible
capability for analysis and reporting.

You should now be able to:
 Define and describe EMIS/BW
« Describe the components and functionality of EMIS/BW

« Describe the differences between EMIS/BW queries and FBMS
Transactional Reporting

« Provide an overview of EMIS/BW functionality
« Define key EMIS/BW terms and provide examples of them
* Access the EMIS/BW through the FBMS Portal

21
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Lesson Objectives

INTERICR

Upon completion of this lesson, you will be able to:

Define the purpose of the BEx Web Analyzer

Navigate through the BEx Web Analyzer via the FBMS Portal
Access and save queries using the BEx Web Analyzer
Describe the functions of the different pushbuttons/icons
Define the EMIS/BW report layout structure

Define how to narrow down available data by using the filter
functionality

Define key EMIS/BW terms

Define the purpose of context menus

Describe how to use the drag and drop functionality in your queries
Describe how to save the report characteristics to reuse

23



AWENTOF INTERICOR
T

53359‘-%

£

. N

" tou

EMIS Main Page — BEx Web Analyzer Pushbuttons

Once you have accessed the EMIS tab, you will encounter navigation
pushbuttons as described below.

""""""" Welcome MMS ZUSERO1
FBMS Help Personalize Log Off

CORE FINANCLALS DATA MANAGENMENT FINAMCLAL ASSISTANCE PROPERTY TRAWEL

.-- EMIS Home > BEx Web Analyzer > EMIS Discus=sions > EMIS Room Directory > BEx Web Analyzer | History , Back
|I‘ID_ =t Data Update:
= EMIS Home i | Mew Anarysisn Open || Save As.. | Display As |Tab|e |‘ | | Information || Send || Print Wersion || Export to Excel || Cumments| Filter Settings

= BEx Web Analyzer

= My Portfolio

= BEx Portfolio

S oo oreniory New Analysis — Used to open a dialog box in a separate browser window that

o e allows selection of a pre-built query or a view from history, favorites, or roles tabs.
Jmrmores |

Open — Used to open a dialog box in a separate browser window that allows
selection of saved personal query from either history, favorites, or roles tabs.

Save As —Used to save the current view of query analysis with an appropriate
name as a bookmark in portal favorites or in the My Portfolio. This saves the type of
data elements displayed (table, graphic, table and graphic) in addition to the
navigational state of the data. However, the data itself does not save.

Display As — Used to display characteristic values using different display formats
such as a table, graphic, or table and graphic formats.

. | »]

24
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EMIS Main Page — BEx Web Analyzer Pushbuttons (cont)

FBMS

‘*I:—Eﬂi . o Welcome MMS ZUSERDM

EEBMS e [ Log Off

... EMIS Home == BEx Web Analyzer > EMIS Discussions > EMIS Room Directory = BEx Web Analyzer | History , Back Forward
I« | »

| oetmteanavigation e e

= EMIS Home | News Anatysiz || Open || Save A= | Display As |Table [~ | Information || Send |[ Print Wersion || Export to Excel || Comments | | Filter Settings

= BEx Web Analyzer
= My Portfolio

= BEx Portfolio

= EMIS Discussions

= EMIS Room Directory
= EMIS Documentation
= EMIS Help

‘ | »]
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EMIS Main Page — BEx Web Analyzer Links
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FBMS

ACQUISITION CORE FINANCIALS DATA MANAGEMENT FINAMCLA PROPERTY TRAWEL

Welcome MMS ZUSERDM
FBMS Help Personalize Log Off

... EMIS Home == BEx Web Analyzer > EMIS Discussions > EMIS Room Directory = BEx Web Analyzer

| History , Back

I« | »
| Detsiledmavigation  —

= EMIS Home

= BEx Web Analyzer

= My Portfolio

= BEx Portfolio

= EMIS Discussions

= EMIS Room Directory

= EMIS Documentation

= EMIS Help

Last Data Update:

| News Anatysiz || Open || Save A= | Display As |Table |=| [ Information || Send || Print Version || Export to Excel || Comment Filter Settings

Filter — Allows viewing of a subset of total data available in EMIS - e.g.,
current Fiscal Period or specific Fund.

Settings — Allows establishment of settings for the table, graphic,
exceptions and conditions for report analysis.

‘ | »]
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Opening a New Analysis Query
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To open a new analysis query, after logging in to the FBMS portal, select the
EMIS tab at the top of the FBMS screen.

FEMS

Welco, e MMS ZUSERO1
FEMS k .0 | Perzonalize | Log Off

ACQUISITION CORE FINAMNCIALS DATA MANAGEMENT FINAMNCIAL ASSISTANCE PROPERTY

1. Click New Analysis button.

—1
| New Analysis ||Open | Save Az | Display As Tabke
—

|| | information || Send || Print Version |

Open
System - | Type [Query I~
Sesrch Favorles | Roles | WnfoAres

(51 EIEEIEE
HEHBER

H

- H
23 <

o
FRE] SR
HEHEE
3

(4]
]

EEEEEEEEEEEEEEE]

%. M.

2. The Open dialog box displays. The Open
dialog box is a separate browser window.
You then select a pre-built query history,
favorites, or roles tabs.

Tip: Reference the Query Descriptions
document to understand the different query
descriptions available by role. This document
can be located using the EMIS Help link
described on page 106 of this presentation.

27
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Opening a New Analysis Query (cont)

T o es @ 3. Select one of the following tabs:

— History — The history view
displays the last 15 reports that
you have viewed.

— Favorites — The favorites view
displays your favorite queries.

— Roles — The roles view displays

= your security role-based queries.
= @ — Info Areas — The info areas view
- oo | displays all queries available to
PE— ) you.
SR | Note: For example, select Roles tab.
EE 4. Select role for listing of the available
| Seomicn ™ queries for that role.

28
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Opening a New Analysis Query (cont) %@ e
- . 5. Select a query to highlight. For
g o> example, select EFT Query.
— — The EFT Query compares
e electronic funds payments vs.
= check payments.

EEENEEENEEENEEL

5 6. Click the OK button; a query report
~.m. & appears in the page content area.

29
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Opening a New Analysis Query (cont) ot
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FBMS

ACCHNSTION CORE FHANCIALS LA TR WLANLA CIERIENT FRANDAL AZCIETAMNCE TANEL EMIS

w Ny, L . - Welcome WS ZUSERD! ==
FBMS FERS Help Personakre L I'!l- o ‘ 4

Home = ENES Home > BEx Web Anabrer » FMES Docymeniation > BEx Web &nabyrmer | Hetory , Back i
Ll
EFT Guery Last Data Update: 08252007 15:57-40
| Hew Anaivais || Open |[ Save 25| Display As | Tate w| [ mrermaben || Sena || Prnt version || Exson 1o Excel | Comments | Fiter Settngg

" Check - Ho. of Records 5 | Check - Ameunt = | EFT - No. of Records 5 | EFT - Amount 5
= Columns

Business Area > % E
* Koy Figures 1000 Wneraks Wanagemend Servics 56 0013212 4514 | 5133088544
- Havwid Oreeral Resull 8 3 13292 4 514 £1 330 BBS. 44

* Businéss Anéa Coaliffe 1 MZ[HTH]

* Fres chamCiengbcs.

* Fascal vaarPenod

* Funds Canler

Once the query report displays, the results
appear on the screen in a BW report window.
In this report example, all report information is
visible from left to right. In some larger reports,
a scroll bar will be present along the top or
bottom of the window so you can view all the
information.
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. ‘ |:’E2T . Welcome MMS ZUSERD1

FBEMS

ACQUISITION CORE FINANCIALS DATA MANAGEMENT FINANCLAL PROPERTY TRAMWEL

Home > EMIS Home = BEx Web Analvzer > EMIS Documentation == BEx Web Analyzer | History , Back Fo
H EFT Query Last Data Update: 05/25/2007 15:57:40
| Mew Analysis || Open || Save A= | Display As [Table |=| [ Information |[ Send || Print Wersion || Export to Excel |[ Comments | Fitter Settings

Check - Mo. of Records & | Check - Amount = | EFT - Mo. of Records & | EFT - Amount &
* Columns

Business Area = 5 -

= Key Figures Mooo Mineralz Management Service 56 301,132.12 4514 51,330,835.44

* Rows Overall Result 56 301,132.12 4514 51,330,835 44
* Business Area {14 || 1+ | Coliimn] 1|0f2 [ w ][ pu]

~ Free characteristics

= Fizcal ¥ear/Period

= Funds Center

31
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EMIS Report Structure (cont) -

Hrch 3"
“““““““ Welcome MMS ZUSERD1
FBMS Help Personalize Log Off
HOME ACQUISITICN CORE FINANCLALS DATA MANAGEMENT Y ASSISTANCE PROPERTY TRAVEL EMIS

Home > EMIS Home = BEx Web Analvzer = EMIS Documentation = BEx VWeb Analyzer | History , Back

H Wy Last Data Update: uerzmumu o1

| Mew Analysis || Open || Save A= | Display As [Table |=| [ Information |[ Send || Print Wersion || Export to Excel |[ Comments | Fitter Settings

Check - Mo. of Records & | Check - Amount = | EFT - Mo. of Records & | EFT - Amount =
Business Area = s g
= Key Figures MOo0 Mineralz Management Service 55 301,132.12 4514 51,330,835.44
Overall Result 56 301,132.12 51,330,835 44

* Columns

~ Rows

= Fizcal ¥ear/Period

= Funds Center

1. The Header proposes different options such as opening a new report,
displaying a graph, exporting to Excel or filtering the data.

2. The Navigation area displays the different characteristics available for
analysis. Characteristics are the dimensions with which you will drilldown
for more details on your analysis.

3. The Results area displays the results and a graphical representation of
your analysis. The graph will change every time there are changes to
the table.

32



BEx Web Analyzer

 Now that a query has been displayed, you can use the BEx Web
Analyzer to manipulate the query results:

— BEx Web Analyzer, a web-based tool, is used to execute and navigate
within EMIS reports.

— BEx Web Analyzer allows you to access queries that have already been
created and are being provided to you based on your role.

— BEx Web Analyzer provides reporting and analysis tools for strategic
analyses and decision-making support, including query, reporting, and

analysis functions.

Avrard History Last Data Update: 10/ 172007 12:07.06
| New anabyss |[ Open || Save as .| Display As | Tabie w | [ inforraten || Sena || Print version || Expert 1o Exeel || Comments | Eiter Settngs
- Colimns MHet price - (H) = | PO Value (OrderCrey) (H) = | Service Entry Amount (H) = | GR value (H) =
- - Wendor = PO Mumber = | PO Rem Mo = 5 5 5 5
* Hey Figures 20000000 | Hatienal Aeronautscs and Space Admi | 45000002E5 10 009 0,00 0.00 0,00
~ Rows 20 000 Q.00 0.00 Q.00
T 4500001240 | 10 0.00 0.00 0.00 0.00
Sron 4500001241 10 000 0,00 0.00 0,00
e Resul 0.00 0.00 0.00 0.00
= PO Rem No 20000004 HELICOPTER SEA COMBAT WING 4500001125 10 000 0,00 0.00 0,00
 Frea characteristics Result 000 0,00 0.00 0,00
o Aessunting Doe NBr 20000013 | General Services Administration (in 4500000913 ;g l';l' ﬁ E ﬁ ggg E ﬁ
* Aeclg. Doc kem 4500000914 | 10 0.00 0.00 0.00 0.00
= Address 20 000 0.0:0 0.00 0.0:0
= BWW- Document ear 30 000 0.00 0.00 0.0
" 4500000915 10 Q.00 000 0.00 000
-8 Unit
ase i R 20 0.00 0.00 0.00 0.00
* Budged Object Class 4500000916 | 10 0.00 0.00 0.00 0.00
* Bureau uct Thie Des 20 0.00 0.00 o.00 0.00
* Bureau Activity Cooe 4500000517 | 10 0.00 0.00 0.00 0.00
» Bureau Sulb Vork Prc Page 1af388 x|z Column 1JofS | wi [ e
* Business area
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BEx Web Analyzer (cont)

« BEx Web Analyzer allows users to access FBMS data. The data is displayed
in a table with a navigation pane. You can then navigate to the data and use
other Web Analyzer functions available in the application toolbar and in the
context menus.

— Example: Users can change the type of data displayed, use the
information broadcasting functions to broadcast analyses to others, and
create printable versions of analyses.

« BEx Web Analyzer allows users to evaluate old and current data to varying
degrees of detail and from different perspectives.

« BEx Web Analyzer allows users to navigate through various links or tabs to
open and save queries or views.

« Users can modify a query in various ways:
— Select or enter values for variables/parameters
— Sort the report
— Add filters
— Change the layout of the columns and rows

« Users have the ability to print, export to excel, or distribute reports via BEx
Information Broadcaster

34
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Rows, Columns, & Free Characteristics
FBEBMS

. ‘ Ir:'uxl . a Welcome MMS ZUSERD1

FBMS FBMS Help Personalize Log Off

ACQUISITION CORE FINANCIALS DATA MANAGEMENT FINANCIAL ASSISTANCE PROPERTY TRAMEL EMIS

Home = EMIS Home = BEx Web Analvzer > EMIS Documentation = BEx Web Analyzer History , Back

. Rows, Columns, & Free Characteristics — The left portion of the
screen features the navigation block with rows, columns, and free

EFT Query

| New Analysis || Open || Save As..

~ Columns Busine characteristics categories. The panel is used to make desired changes
TS iooo | to the query results.
< Free eneracarecs ‘The Rows section specifies fields shown in rows in the view of the
e report.
*The Columns section specifies fields shown in columns in the view

of the report.

*Rows can be changed to columns, columns to rows, or even
removed from displaying on the report.

. The Free Characteristics section allows users to manipulate the
contents of the current report. Free characteristics ultimately allow the
user to drill down, or "break out" the data by an additional attribute, or
"roll up" information by removing characteristics - particularly more
detailed ones such as Document Number. In this section, the user can
also change the sort order of the viewed information by manipulating
the sequence in which characteristics appear.
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EMIS - Results Area

Welcome MMS ZUSERD1

FBMS FBMS Help | Perzonalize | Log Off
ACQUISITION CORE FINANCIALS DATA MANAGEMENT FINANCIAL ASSISTANCE PROPERTY TRAVEL EMIS
Home > EMIS Home = BEx Web Analyzer = EMIS Documentation = BEx VWeb Analyzer | History, Back
H EFT Query La=st Data Update: 09/25/2007 15:57:40
| New Analysis || Open || Save As... | Display As |Tﬁb|e |V| | Information || Send || Print Wersion || Export to Excel || Cumments| Fitter Settings

Check - No. of Records = | Check - Amount= | EFT - No. of Records = | EFT - Amount =
* Columns

: Business Area = ] s
= Key Figures Mooo Minerale Management Service 55 301,132.12 4514 51,330,885 44
* Rows Owerall Result 55 301,132.12 4,514 51,330,885.44

= Business Area Dnlumnof2 El@

~ Free characteristics

= Fizcal Year/Period

= Funds Center

The Results Area displays the default rows and columns of
the query. This area is where the data elements contained in
your EMIS report are displayed.

A key figure is a data element that represents a figure to be
measured. Key figures answer questions such as “how
much money.” A key figure is a quantifiable measure of
personnel performance or personnel data. For example, it
can be the number of employees.
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Report Navigation — Filters
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Remember that queries represent an answer to a query question. For
example, you may want to compare electronic funds payments vs.
check payments; the EFT Query accomplishes this.

The variables report screen provides a list of variables (available
parameters) for a particular query.

By completing the variables, users can narrow down the data
selected to include exactly what they wish to view on the report.

Every query contains a filter link which opens a variable, or selection
entry section. Users are prompted to enter information to define the
scope of the report that supports the business question they are trying
to analyze.

— Note: This is similar to generating a transactional report in FBMS.

For Example: Rather then trying to work with all fiscal year data from
2007, users can narrow the data by entering “5/2007” in the Fiscal
Year/Period to look at only the figures for February 2007.
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Report Navigation — Filters (cont)

 Filtering to narrow down the data to a meaningful subset
will improve the effectiveness of analysis.

— Since pre-built queries can bring back large amounts
of data in the query result sections, this makes
analysis of the data more challenglng and tedious.
Filtering allows you to “digest” a limited amount of
information at one time.
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Report Navigation — Filters (cont)

EFT Query Last D 1 08/25/2007 15:57:40

| New Analysis || Open || Save As.. | Display As |“at:|5 |'-'| | Information || Send || Print “Yersion || Export to Exu:el” Cumments|

To adjust fiter area, drag characteristice from navigation area into fiter area

Business Area: |Show All Values [=| Fizcal Year/Period: |Show All'Values [+|  Funds Center: [Show Al Values [+ |

Key Figures: |Ehnw Allvalues |v|

| Close || \fariable Screen || Dizplay All Filter Walues |

0 - Mo. of Records = | EFT - Amount =
s

4514 51,330,885 44

4514 51,330,885 44

Colurnn of2 EE

Check - No. of Records = | Check - Amount =

* Columns
g

: Business Area =
= Key Figures Mo0o Mineralz Management Service
* Hows Owerall Result )

£n
[=7]

= Business Area

* Free characteristics

= Fizcal “ear/Period

Click Filter link to open the selection entry screen.

= Funds Center

To filter query results:
1. Click the Filter link to open the variables screen.
2. Enter selection criteria (black highlighted area)

 Note: The variables screen allows users to enter
criteria to select one or more values.
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Selection: Editing Variables

General AQ Query

[ New Analysis || Open || Save A=...| Dis

To adjust fiter area, drag characteristics fi
Accounting Doc Mbr.: @
Base Unit: m
[Show All Values
[Show All Values

Business arsa:
CC Org. Level 3:
Calendar vear:
Clearing Date:

Comrnitrment item:

Business Area:
Commitment item:
Fizcal year/period:
Funds

Kev Figur

PO Number:

PR tem Category:

[Show Al Values [+ |

Show Fk"Vﬂ“JEElT
Show Al Values

INTERICR

& o

xport to Excel || Comments |

givear: | Show AllValues :

E «—

[Show Al Values [+ |

|5huw AII‘-.FﬂIues.|v|

|5h|:n.-.' AII‘-.FaIues|v|

Requisition Mumber: |Shuw AII‘-.FﬂIues|v|

UPC for the tem:

[Show Al Values [+ |

ity Code: |Show 25 | =
| 2: |Show All Values | =
hth: |Show All Values | = |
ounts:  |Show All Values ||
mber:  |Show All Values ||

|Show All Values ||

Last Data Update: 0S/22/2007 15:20:41

Fiter Settings

Filters can be added to a report to “restrict” what data is presented on the report.
Filter values can be applied to any of the characteristics or key figures in the
navigation area. A single value or a range of values can be selected for filtering on

characteristics.
1.
2.

Each query has different variables

The select value dialog window helps limit the report to what is
really needed and allows the user to restrict resulting data to a
manageable amount, making it easier to analyze and digest.
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Using Filters to Select Data

« Multiple Selection - This feature allows selection of more than one value for a
variable.

— You can choose the values from the | | selection button .
— You can also choose to include or exclude certain values.

« Operators — Operators are used between certain variables and their values to specify
selection conditions.

— For example, Purchase Request = 12000000, where = is the Operator.

= Equal to

> Greater than

>= Greater than OR Equal to
< Less than

<= Less than OR Equal to
<> Not equal to

[] Range (From/To)

* Wildcard

Note: The Wildcard Operator does not work with variables that refer to a
time period, like Fiscal Year/Period.
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With a single selection, you can choose only one entry from the selection
screen.

f””m”"""‘“’“‘"“”'“ 1. In the Show tool drop-down,
ST s select Single Values (red
highlighted area).

@ w9 Check L to select a value; the
- line will highlight.

|

g
2
g
g

u

:jnt.:.aunt.:. | : - E.g. SeleCt Accountlng DOC-
— @ x Nbr. 5200000000
B =o|m 3. After selection is made, click [Add__»
N to add the selections to the report.
o & 4. Click =28 the report will refresh
§200000009 — based on the selection criteria

@’:ﬁ m o0 = entered.

[OK][ cancei|
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Selection: Value Range
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The value ranges allows the user to select more than one value for a variable.

Select mkljmng Do Nbr. (0AC_DOC_NO)
o N T ] [Show
=Ly T

oK Camcai]

Aad M)

:1 Remave |

&

3

Type Description

1.

2,

In the Show tool drop-down, select Value
ranges.

With Value Ranges, the user has choices on
how to select the criteria.

— In the Sign field, you can choose the
operator: equal to, a range, less than or
equal to, greater than, greater than or
equal to, less than, wildcard, and not
equal to.

— In Operator field, you can choose the
operator: between, equal, greater or
equal, lower, lower or equal.

— Inthe From and To fields, you can
choose to add selections for this
variable by clicking 9| .

After your range selection, click | Add ¢ [to
add the selections to the report.

Click [ 251 the report will refresh based on
the selection criteria you entered.
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Report Navigation - Context Menus

Once you have opened a query and set filters for a specific query, you
can use the context menus to manipulate the data in your query. Right-
click on a free characteristic, key figure, or value in your query to display
the context menu. This menu contains a list of navigation functions; the
menu varies depending on what area of the query you clicked on. To
close the menu, click anywhere on the result section of the screen.

Free Characteristic Key Figure
Characteristics column header column header
SeCtIOnEI | Plan % TN | Actual ¥ TN Plan tot
ormpany co e S Company code |Plan N1/2008 | Artual 0 § 23 286 qecrk
38 gﬁctt tan =504 == oa i $ 23,2868 Dack to Start

Profit Center ack ta : a Result S 5 82?.265E Keep Filter Value

Select Filter Value 3804 Select Filter Value $ 827,266 J§ Select Filter Value
mpany code FjRemove Filter Result Remove Filter % 111.664 )| Filter and drilldown according to  *»
04 Expand 4 3804 Expand > $ 111,66440 Expand »
bsult Remaove Drilldown Result Remove Drilldown 5 6,925F

3
L Sort Company code 3804 Sort Company code * $ 6,925 S
bsult Got R Result § 65,653 Goto *
04 oto 3804 Goto e $ 65,553 Bookmark
bsult Bookmark Result Bookmark 5 1.950)C
04 - Enhanced Menu 3804 Enhanced Menu =1 050 Enhanced Meny
Dol

Click Enhanced Menu at the bottom of any
menu to add more options
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Report Navigation - Context Menus (cont)
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 Context Menu Features and Definitions

Back - Takes you back to the previous navigational state, allowing you to
undo a navigational step. [Do not confuse this feature with the Back
button on your browser menu at the top of the screen. Browser
button]s should NOT be used during a BEx-Web session or errors may
occur.

Back to Start - Allows you to undo all navigational steps and revert to the
original query/view. Takes you back to the view you received when you
last executed on the Report screen.

Select Filter Value - Filters the query by the selected characteristic or
key figure. When you filter, you restrict the data that is displayed to what
you have specified in the selected variables.

Drill Across — Displays the selected characteristic or key figure by
placing its values in columns.

Drill Down — Displays the selected characteristic or key figure by placing
its values in rows.

Remove Filter - Removes a filter, if one has been selected, and displays
all values again.
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Report Navigation - Context Menus (cont)

Context Menu Features and Definitions (cont)

Swap Axes - Swaps the axes of the view, sending row values to columns
and column values to rows.

Swap with - Exchanges the selected characteristic with another
characteristic you choose from a list. Example: Swap GL Account with
Functional Area. If both fields are being displayed in columns, these columns
will exchange places. If one field is displayed but the second field is not,
Swap V\(I::th will cause the second field to be displayed and the first one will be
removed.

Sort — Sort Ascending/Sort Descending - Sorts the selected
characteristic, either in ascending or descending order.

Properties - Allows you to view or change the way in which the data is
presented for a characteristics or key figures. You can choose to display
either the key value, the text description of that value, or both. Depending on
the attribute, and your familiarity with values, you may want to vary what you
display for any particular query.

« Examples: number of decimals; key and/or short, medium, or long text
display; suppression of results rows.

Query Properties - Invokes the Query Properties dialog box, in which you
can configure properties that affect the display of the results for the entire
query (rather than that of a specific characteristic).
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Report Navigation - Context Menus (cont)
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Tip: If you right-click on an item outside the report structure, you will
see a menu, but it will be for your browser, not a BEx-Web context
menu. Use caution and make absolutely sure you are in a true BEx-
Web context menu before you click on an option.

Back.
Back 3 Farward
Fitter r Saye Backaround s, ..
Change Drilldown 2 Set a5 Background

Zopy Backaround
Broadcast and Export k
Save View Select Al

] ] ] Paste

Perzonalize YWeb Application »

Create Shorkcut

add to Fawvorites. .
Properties k Wigw Source
Calculations and Translations ¥ Encoding "
Documentz k .

Prink. ..
Sort Address » Prink Previgw, ..

Refresh

Excport bo Microsoft Excel

BEx Context Menu —
roperties

Browser Menu
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Context Menus- Sorting Report Data

The sorting feature in BEx works much the same
as in Microsoft Excel.

Right click on the

1. To sort, right-click on the column or :
column or row heading

row heading in your query to reveal
the context menu for that column.

Select the sort feature

2. Select the sort feature from the menu, — —
and then select the order in which you \ Uemr/ oozsses ] 7oncsae
want to sort the data. EMIS will resort PO Numbr == ——
the data in your query as requested. R | e . o

. . MOZPCO0| | Change Drilldown 3 0.00

— Sorting allows users to organize Broadcastahd Export b 0.00

. . . . . ) 0.00

the information within a particular saveView| 0.00

. . . . g Perzonalize/Web Application » 000

report characteristic in a specific H02PE00 500

Order Properties F EEE

. . . Calculationg and Translations : D:uu

— Users can sort the information in Document
ascending or descending order. R e Descending by Key

Select your sorting option
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BEx Web Analyzer — Drag and Drop functionality

EFT Query Lazt Data Update; 09/25/2007 155740
| New Anarysis” Open || Sa'.feAs...| Display As |_able |v| | Information || Send || Print Version || Export to Excel || Cumments| Fitter Settings

To adjust fiter area, drag characteristics from navigation area into fiter area
Business Area: | Show All'Values ﬂ Fizcal YeariPeriod: |Show All'Values ﬂ Funds Center: | Show Al Values ﬂ

Key Figures: |Shuw All Values |V|

Options in the filter area help users to choose the filter values.

| Close || Variable Screen || Dizplay Al FirterVaIues|

Check - No. of Records 5 | Check - Amount 5 | EFT - No. of Records = | EFT - Amount &

¥ Columnz - -
Businezs Area = 5 3
* Key Figures Mo00 Minerals Management Service 56 301,132.12 4514 —_
- Rows e : = 01152 12 +=1. | Drag & Drop characteristics,
-~ characteristic values, or key figures out of
* Business Area . . n
 Free characleristics Drag & Drop to columns / rows Drag & Drop into filter area L the report structure to remaowe

* Fizcal Year/Pericd

* Funds Center K

b

Drag and Drop within the navigation block.

In addition to using the context menus to navigate, you can also add or
remove characteristics using drag and drop functionality.

The navigation panel displays the navigational state of the quer?/. All the
characteristics and structures of the query are listed. You can alter the
navigational state to analyze data.

The drag and drop feature allows you to modify what data is viewed and how,
e.P., by which characteristics, level of summarization, or sort sequence. |t
allows’you to tailor the information to support your particular business
question and desired analysis.
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Tips & Hints: Drag and Drop

 Users can drag and drop characteristics and key figures
values to various areas of the report analysis area to
dynamically change the layout of the analysis.

e Users can drag & drop...
— to columns/rows
— within the navigation area

— into the filter area

— characteristics, characteristics values or key figures
out of the table to remove them.
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Tips & Hints: Drag and Drop (cont)

- To dra% and drop, select a characteristic from the navigation block, then drag
it into the report structure.

— The © icon will display; this indicates that you have grabbed the
characteristic and can now drop it into a cerfain field.

— In the below example, the Accounting Doc Nbr has been selected and
dragged into a row of the report structure.

= Vendo 4500001240 10 0.0 .00

e | Netprice - (H) 5 | PO Vale (OrderCrey) (H) =
: Vendor = PO Number = PO RemNo = ] $
* Ky Figur 20000000 | National Asronautics and Space Admi | 4500000269 | 10 0.00 0.00
l 2 L ! Image #1 shows that

4500001241 10 0.00 0.00 H H H
* e 000 | Accounting Doc Nbr is not in
* PO Rengitio 20000004 | HELICOPTER SEA COMBAT WNG 4500001128 10 0.00 0.00 h
* Fres cha¥acteristics Resul 0.00 0.00
[ hccounting Doc Nor | FRO00013 | General Services Adminstratin (n 4500000513 | 10 0.00 0.00 the report structure.
20 ]
i 4500000914 10
* Address 20 a3 Data Updste: 10/11/200 o6
* B Document ear T ';LE formation | Sena || Print Viersion | Export 1o Excel || Comments Fiter Settings
Net price - (H) = | PO Valse (OrderCre: Service Eniry Amo GR vl
counting Doc Her. PO Number s PO Re s 5 5 3 3
200002998 2 4500000269 10 0.00 00 0. 0.00
ﬂﬂﬂﬂﬂ 000 000 0.00 0.00
Image #2 shows that e - s 2 —
20001 4 0.00 0.00 0.00 0.00
Resutt 000 000 0.00 0.00
- 200008688 ) 4200000 0.00 0.00 0.00 0.00
Accounting Doc Nbr has been @ * = —
Resut 0.00 000 0.00 0.00
200018402 ] 4500000269 0.00 .00 0.00 0.00
added to the report structure. T e = = e
L200020388 f;;;;mea -] : EE
Resutt 0.00
£200029266 4500001240 10 0.00
Column i8] v e}

51



Tips & Hints: Drag and Drop (cont)

* You may also select a characteristic and drag and drop it to remove it from
the report structure.
— The ™ icon will display; this indicates that you have grabbed the

characteristic and can now drag it to the navigation block. You will not be
able to drop it into another location in the report structure.

Award History

| New Analysis || Open || Sﬂ'.feAs...| Display As |_abls |v| | Information || Send || Print Werzion || Export to Exu:el|
- e (02 | 2ovan| IMage #1 shows that the PO
= Vendor 5 0 Numbgr = ] . . .
* Key Figures 20000000 | National Aeronautics & dmi | {500000259 0.00 Number column is included in
¥ Rows TTew 0.00
- vendo the report structure.
* PO Number
Home = EMIS Home = BEx Web Analyzer
Award History |
|New Anar;rsis” (Open || SaveAs...| Display As | Table J ||nfurmatiun|| Send” Frint Version || Export to Exce||| Cumments|
|mage #2 shows that the PO O Netprice- () | PO Vale (OrderCrey) (H)2 | Sevice Er
2 Vendor 5 5
Numbel’ CO|umn haS been * Key Figures 20000000 | National Aeronautics and Space Admi 0.00 0.00
¥ Rows
removed from report structure. +Vendr
¥ Frozc rharastarictics
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Tips & Hints: Drill-down

« Drilldown is a feature that allows users to manipulate how information is displayed
within a query.

« Users can drill down (vertically) or drill across (horizontally) to show the new dimension
respectively in columns or in rows.

« Users can choose characteristics from the navigation block or results area, right-click
and choose options in the context menu.

« Users can drag and drop characteristics from navigation block or filter area directly to
the results area.

 E.g., If you want to view the Vendor field horizontally rather then vertically, right-click,
select Change Drilldown > Drill Down By > Horizontal. The screen refreshes with
the new view of the report.

b s b
{7 L0 1

PR Hi e | POk (GrierCety) (Hl = Sefete Erirp Arius] (] = | OH vshee (%0 St proce (M)
] 3 ] 3 e TREX TEETHE e 1) o o
o P 20 RRACT ASSESTMINT MG | ACSLARCH PLAIGERD NG | SCENCT APRLCATICNS RTTREATICNAL, | [DSCH WILD 2
[T] [T 1] 208 _ 1 b 8
(7] T 7] 1 : L s Al ..
L o - .-; 1 (1] (1] 1] (1]
[T (1] 1] [ i i = 3 c »
5 B i u BE (1] (1] (1] (1]
(1] 1] (1] L] L g 1 o L
ety Pl {1 i 2] [ [ [ o
LRI BOFTWARL T T 1] 1] 1] 1 [T T
3 ol 1] (1] (1] (1] (1] [ 1]
T ~ Rt | 20061 | | [T T (1] b B
Lo B Bas 1] 1] L] 1]
BCORRORATE MIFRCOOGE (1] (1] ®n = s
(] (] (1] (]
Ll L ks (] (] (] (1]
Lt CLE Ly 0 EHE | | Cotem e
Vendor column - Vertical Vendor column - Horizontal
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Saving a View

General AQ Query Last Data Update: 09/22/2007 152041
| New Analysis || Open | Save Az | Display As |_i':|b|5 |v| | Information || Send || Print Werzion || Export to Excel || Comments Filter Settings
Net price - (H)
* Columnz
: Vendor 70025383 70023406 70029791 70039225
* Key Figures IMPACT ASSESSMENT INC | RESEARCH PLANNING, INC | SCIENCE APPLICATIONS INTERNATIONAL | EDISON WELDING INSTITUTE INC
= Vendor PO Mumber > | PO tem Mo & 3 g 5 g
* Rows MOOPCOO001 | 1 0.00 0.00 0.00 0.00
MOOPCO0003 | 1 0.00 0.00 (.00 0.00
Sl MOOPCODD0& | 1 0.00 0.00 0.00 0.00
* PO ltem Mo MO1PCO0001 | 1 0.00 0.00 (.00 0.00
 Free characteristics MO1PCO000Z | 1 0.00 0.00 (.00 0.00
v e MO1PX00001 | 1 0.00 0.00 (.00 0.00
i MOZPCO0001 | 1 0.00 0.00 0.00 0.00
* Acclg. Doc ftem MOZPCO000Z | 2 0.00 0.00 0.00 0.00
= BW: Document ear MOZPC00003 | 1 0.00 0.00 0.00 0.00
- Baze Unit MOZPCO0004 | 1 0.00 0.00 0.00 0.00
) MO2PCO0005 | 1 0.00 0.00 (.00 0.00
* Budget Object Class
ueget URIEETEESS T " o2pco000s | 1 0.00 0.00 0.00 0.00
* Bureau Activity Code MOZPCO000T | 1 0.00 0.00 0.00 0.00
= Buzine=z arsa K0

et ] Once you have manipulated a pre-existing query that you want to

= CC Org. Level 2 Wi

- CC Org.Level 3 use regularly, you can save the characteristics elements (not the

— data) with the Save As button (red outline). Views can be shared;
other users with access to this query can run your saved view, but
cannot change or overwrite it. They will be able to modify their
own version and save it with a new name.
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Saving a View (cont.)

1. Click 52x=2s--1 {0 define the saved s e . 0.
location and query name. LT (e,
2. Select the tab for your save location; it e r—

defaults to Favorites.

*Only the BW team can save queries to
the BEX tab; it is not available to end-
users. However, end-users can access
the available queries on this tab.

*The My Portfolio tab allows you to share
your report variables. —

*The Favorites tab only allows you to see
the report query.

ST Tip: When saving reports, only
3. Enter a report description in the the navigational state (e.g.,

descript_ion field, being as descriptive filtering) is saved. The report data
as possible. will be refreshed/updated each

4. Click|L2K]| to save the report query. time you re-execute it.
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Opening a Saved View

System - Type

;I Bernice’s Favorbe
[2) TRoi Test Guery

To open a saved query, click on the Open
pushbutton. Then select the tab to display
available saved queries. The Favorites
tab stores your saved queries. Select a
query; the technical name will display in
the Description field. Once the query has
been selected, click the OK button to
launch the query. You can then use the
BEx Web Analyzer to manipulate the
report.
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Tips & Hints: EMIS Report Structure

nnnnnnn Welcome MMS ZUSERD1

FBMS FBMS Help Personalize Log Off
ACQUISITION CORE FINANCLALS DATA MANAGEMENT FINANCIAL ASSISTANCE PROPERTY TRAWVEL EMIS

Home = EMIS Home == BEx Web Analvzer > EMIS Documentation = BEx Web Analyzer 1 tory , Back
H EFT Query La=st Data Update: 09/25/2007 15:57:40
Towe ay = || Open || Save As... | Display As |Tﬁb|e |V| | Information || Send || Print Wersion || Export to = ngs

Check - No. of Records = | Check - Amount= | EFT - No. of Records = | EFT - Amount =

* Columns

: Business Area = ] s
= Key Figures Mooo Minerale Management Service 55 301,132.12 4514 51,330,885 44
* Rows Owerall Result 55 301,132.12 4,514 51,330,885.44

= Bus=ines=s Arsa

 Free characterfics The report structure indicates the query report title which is

shown in the upper left part of the window (red outlined
area).

The Validity of Data: (black outlined area) refers to when
the data was last captured. For example, this query data
was last created Sept 25t at 357pm.

Tip: If this date is not current (i.e., as of late last night or
earlier this morning), try clicking on your browser’s Refresh
button to refresh the data generated by the query.
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You should now be able to:

Define the purpose of the BEx Web Analyzer

Navigate through the BEx Web Analyzer via the FBMS Portal
Access and save queries using the BEx Web Analyzer
Describe the functions of the different pushbuttons/icons
Define the EMIS/BW report layout structure

Define how to narrow down available data by using the filter
functionality

Define key EMIS/BW terms

Define the purpose of using context menus
Describe how to use the drag and drop functionality in your queries
Describe how to save the report characteristics to reuse




EMT OF
S b
3,5» Sl e

s LS n

EMIS/BW Advanced Features

INTERIDR

- oM

FBEBMS



Lesson Objectives

INTERICR

Upon completion of this lesson, you will be able to:

Describe and use exceptions functions
Describe and use conditions functions

Add and view comments to queries

Describe and use BEx Broadcaster functions
Export query results to Excel or CSV files
Use additional context menu features

User additional save options/locations
Personalize your query start view
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Exceptions and Conditions Reporting

 EMIS has two features, exceptions and conditions, that
can be used to restrict analysis to a subset of data that
meet (or exceed) certain criteria. This enable the user to
identify only those things that need attention.

— Exceptions - Exception reporting highlights objects that are in
some way different or critical. Results that fall outside a set of
predetermined threshold values (exceptions) are highlighted in
color or designated with symbols. This enables immediate
identification of results that deviate from the expected results.

« For example, you could use an exception to alert you that an invoice
has exceeded a certain number of days.

— Conditions — Condition reporting allows the formulation of
conditions to restrict the results area of a query in accordance with
certain criteria.

« For example, if the condition is to select data that shows labor hours
in excess of 40 hrs, then the results area would only display
employees with hours greater then 40.
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Exceptions Reporting GG e

FBMS

« Using exceptions will highlight objects that
are different or critical. Any query results

that fall outside of your set threshold values Overdue Days Interest Calculation
(exceptions) will be highlighted in color or - ) % 0.99
designated with symbols. This enables you DTS $ 3014
to immediately identify any results that o § .03
deviate from the expected results. T §12.05

« Data that varies from these thresholds are 5 $ 0.06
marked in a different color. 4 % 0.00

« Exceptions are used to spot extraordinary
variations from expected results.

» An exception highlights values based on Users will see the same set of data
user selections. in the report after applying an

exception, only with a colored
shading applied to the exceptions
on top of the existing report display.
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Exceptions Reporting (cont)

Fund Status Summary Last Data Update: 101002007 13:05:50
New Analysis | Open || Save As.. | Display As |Table |=| | information || Send || Print Version || Export to Excel || Comments Fiter Settings
Table | Graphic Conditions | Data Provider
Exception S Statuz = Definition =
[ ] Avaiabie Active | Bad 3:[-999.99 . -0.01]
|:| Obligation Active | Bad3:[100.01 . 999.99]
| | percent consumed | Active  Bad 3:[100.01 .. 999.99]
S

[ Add |[ Details || Toggle State || Delete | \

To set exceptions for your query, select the Exceptions tab. The
exceptions and conditions fields will appear (see red outlined area).
There may be some exceptions supplied with the query, or you may
want to create new ones.
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Creating Exceptions

To create an exception for a query, follow the steps listed:

General AQ Query Last Dala Update: 1001172007 120708

| New Anahysis [_C'pl:n Save As... |

B [Aats
Ao B LEOnS are e
[ Add | 1

= | | nfarmation || Send [ Print Viersion [ Export o Excel || Cun'mcﬂts] Eitefl S=tings

1. Click Settings
2. Click Exceptions tab.
3. Click Add to access the exception wizard.

— The exception wizard guides you through defining your
exceptions step-by-step.
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Creating Exceptions — Setting Exception Types

Define axception

Set exception type

In this: step, you define the type of exception. The type affects, among other things, the visuakzation of your exceptons.

f« Stiatus sxcaption
Siatus exceptons are oplimized for absolde key figures. They describe the current siafes of a number (such as sales > 30000). These exceptions are defined n
such & way thal they atfect the results only for all characterstics

" Tirend exception
Trend exceptions are optimized for relative key figures, They describe changes fo a key figure (such as dewviation > 5 Prozent), These exceptons are predefined in
such @ way thal they affect characieristic vaues for all characleristics

[Neeet '#][ Cancai ]

« Specify whether you want to define a status exception or a trend
exception. The type of exception affects the display of the
exception.

— Status exceptions affect absolute key figures. They describe
the current status of a number (such as revenue > 30000).

— Trend exceptions affect relative key figures. They describe a
change to a key figure (such as deviation > 5 percent).
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Creating Exceptions - Setting Threshold Values

Define exception

1 2
T L2 ] =
Set exception type Set threshold value

In this step, you define key figures on which the exception is evaluated with the corresponding threshold values.

Exception i defined on

[ Al Structure Elements [=]

Threshold values

Alert level Operator Value Value

for threshoid values [= =1l |0

4 Back|[Next »][ cancel | Finizh |

« Set the threshold values. The threshold values distinguish critical
situations which will enable you to focus on items needing attention.

« Set the required alert level and specify the relevant threshold values
and operators.

— Choices for alert levels: Good, Critical, or Bad.

— Choices for operators: = Equal To, <> Not Equal To, > Greater
Than, >= Greater Than or Equal To, < Less Than, <= Less Than
or Equal To, [] Between, or ][ Not Between
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Creating Exceptions — Setting Targets

Define axceplion
= r=1 =1
Set exception type Setf threshold value Set target

In this 31ep, you can define the cells in which the exceplion B displayed. You can specify whether the exceplion is dplayed for ancther key figure of on the
corresponding most detaided characieristic

[+] The sxcaption affects dats c=lis
Distribution channel Sales 2003 Sales 2004 Sales 2005

- Fax 525255 $172,74 513015
© Folowing structure element -

Telephone 5 130,18 5 125,54 5129.M
* Al structure elements Internet 55832 $ 136,37

] The excapticn affects characteristic celis

Disfribution channel Sales 2003 Sales 2004 Sales 2005
* Rows Fax § 252 55 $17T2,74 § 130,15
" Colamns Telephone S 130,18 $ 125,54 $ 129,71
¢ Rows and columns Internet 5 58,32 $ 136,37 6

4 Back][Mext #][ Cancel ][ Finish |

«  Select whether the exception is to affect data cells or characteristic cells. In
accordance with your setting, the highlighting for the exception is displayed
on the numbers for the selected key figure or the text for the most detailed
characteristic value.

«  Select whether the displayed exception is to be displayed on the evaluated
structure element, on another structure element, or on all structure
elements.

Select whether the displayed exception is on the characteristic cells, or to be
displayed on the rows, on the columns, or on both the rows and columns.
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Define exception
. {1 (=] EX [ET
Set excepton type Set threshoks vakie Set target Set visualization
In this. siep, you define the vissalization properties of the exception for the table. This setting is appled to all exceptions.
Exceptions displayed as 4 e
Distribution channel Sales 2003 Sales 2004  Sales 2005
- Background color Fax £ 25255 172,74 513015
“31-mb¢l Telephone 5 130,18 5 125,54 129,71
i Internet - BEENEETT
Walue and symibol

[4 Back|[Next »][ Cancel |[ Finisn

« Background color: The exception is displayed with the background color of
the data cell or characteristic cell. The color shading ranges from dark green
for alert level Good 1 through yellow for alert level Critical 1 to dark red for
alert level Bad 3. There are a total of nine color shades, corresponding to
nine different levels of priority.

 Icon: The exception is displayed using icons.

 Icon and value: The exception is displayed with an icon and the value of
the data cell or characteristic cell.

« Value and icon: The exception is displayed with the value of the data cell or
characteristic cell and an icon.
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Creating Exceptions — Setting Characteristics
Restrictions

Define exception

a8 8 o u

Setexceptiontyps  Setihreshold valie  Sellargel  Sstvsusization  Setcharacteristic restriction

In this step, you define tha characteristic restrictions of the axcaption. You can spacify which cels are used for the analysis of the sxcaption

For all characteristics, the exception affects only the resuls as long as none of the folowing seftings are selected

Final Debvery Standard
Final lnvoice Standard
FA Budget Activty Standard
R Indicator Standard
Rejection status (Standard
GR Indicator Standard
Deletion indicator | Standard
FA Budget Program Standard
Cost Center Standard
Commiment item Standard

* In the characteristic restriction of the exception, specify the cells on
which the exception is to be evaluated. The data result is evaluated
against the criteria set up to determine whether if it meets/doesn't meet
the threshold defined. For all characteristics, the exception affects only
the results unless you define otherwise.

— Choose from any of the free characteristics or characteristics from
the rows and columns used in a query.

* Tip: You cannot use characteristics that are already used in another
restriction row in the list.
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In this s1ep, you st the properies of the exception

Exception i active: [+
Descriplion Status exception

4 Back|| MNext B |¢anl:,¢i Finish

« Specify whether the exception is active or inactive and enter a
description for the exception.

« Once the wizard is complete, click Finish. The query report will
refresh and display the exceptions based on your entered criteria.

If you want to keep your newly created exceptions, save your

report. If you exit without saving the report, the exceptions will be
discarded.
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The conditions wizard allows the user to formulate conditions to
restrict the results area of a query in accordance with certain criteria.

— For example, if the condition is to select data that shows labor hours in
excess of 40 hrs, then the results area will only display employees with

hours greater then 40.

Characteristic and key figure combinations can also be evaluated
using ranked list functionality.

— For example, commitment items with the highest costs for a fiscal period
or top vendors by award/PO dollars.

If you apply conditions to a query, you are not changing any figures,
you are just hiding the numbers that are not important to you.
Conditions therefore have no effect on the values displayed in the
results rows. The results row of a query with an active condition is
the same as the results row of a query without this condition.

Unlike exceptions that add color to the report information to highlight
specific items, conditions are actually changing the set of information
displayed within the current report.
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Creating Conditions

To create an condition for a query, follow the steps listed:

General AQ Query Last Data Update: 100112007 12:07:06

- In formatan Send | Print WViersion Export io Excel Comments

| Hew Snakyss | Dipen || Save As | Display As | Table

_’ Cloas

1. Click Settings
2. Click the Conditions tab.
3. Click Add to access the condition wizard.

— The condition wizard guides you through defining your
conditions step-by-step.
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Creating Conditions — Setting Condition Types

Define Condition
» 1]
Set condition type

In this siep, you define the type of condition. This type 5 used to s&t a defaull characterstic assignment

f*" Ranked kst criterion
Top N, Top N% are part of the ranked kst conditions

" Threshak value condition

A threshold value condition fiters data using a defined threshold. Exampie: Sales< 50

" Mixed condition

All conditions that hawve both threshold values and ranked kst portions. Example: Top 2 products with relation to sales, as wed as
products with a profit margin > 5%

Next B || Cancel

« Specify whether you want to define a ranked list condition, a threshold value condition,
or a mixed condition.

— Ranked List Condition - The operators Top N, Top %, Top Total, for example,
can be used for ranked lists.

— Threshold Value condition - An entry is filtered independently of the other entries
if its reference value has a specific relationship to a comparison value. For

example, an entry is not displayed if its reference value exceeds or is less than a
specific threshold value (for example, revenue < 50).

— Mixed Condition - A condition that can have both a threshold value and a ranked
list (such as top purchase requirement for a specific department).
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Creating Conditions — Setting Condition
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Define Condition

] B o

Setcondftion fype  Set condition parameter

In this step, you define the parameters for your ranked kst condition. Multiple condition rows can be part of a condition. The individual

condition nows are inked with a logical OR. in this way, you can display the top 3 and boliom 3 products simultaneously, for exampie.

Key Figures Operator Value
| et price - (H} |=||Top H il To | Add Row |

[4 Back| et ][ Cancel ][ Finish

A condition row always consists of the specification of an element for
every structure used in the query (usually one or two structures), an
operator, and a suitable value for the operator.

— Choices for alert levels: Good, Critical, or Bad.

— Choices for operators: = Equal To, <> Not Equal To, > Greater
Than, >= Greater Than or Equal To, < Less Than, <= Less Than
or Equal To, [] Between, or ][ Not Between
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Define Condition

L — B

Sef condiion type  Sel condition parameter  Set characteristic assignment

In this $iép, you can specify & defaul deviating charsclanistic assignment. You can find &xamples for the individual options in the onling
documentation

(%' &fl characieristics in drildown ndependent

This option s optimized for range ks conditions, but can alsg be used for threshold values with relative vaiues.

(" Detalled characteristic along the [Ryws |+

‘This option is oplimized for threshold condions. The condition i applied to the mast detaled characteristic of the specified ads.

(" individual characteristics and characterisfic combinations

[]FinalDelivery [ Finalinvoice ] FA Budget Activly [ | Rindicaior [ Rejection status [ GR Indicator
[ Detetion inicator [P Budget Program 7] Cost Center ] Commiment 8em [T Funds Center [T Fung
[[] Functional area  [] Bureau Activity Code [ Contact Hame nterna [ Coective Number [ ] Plant
[ Movemant Type [ Accounting Dac Hbe, [ ] Budgel Objsct Class  [Material [ Consumption
[ Wajor Object Class [ CalendarYear [ Calendar YearMonth [JCreatedon []DebtiCredt [ Data Source
[[] Purchass Order Descr [ ] Document Oate [ ] Created by [ Matsrial group  [] Clearing Doc Humber
[18W: Document Year [ Chartof Accounts [ Posting sequence [ em Category [] Clearing Date
[]Serv. Entry DocMbr.  []PO History Categery [ICC Org. Level1 [ |DebiiCrediind. [ CC Org. Level2
[] Rsqet. Tracking Nor. [ ] CC Org. Lavel3 [ ] Company Code [ ] Good Reciept Documen [ Acclg, Doc kam
[livoiceDate  [Controling Area  [IPostingdate  [Purch. doc. calegory [ Goods Reciept Date ] GR Doc tem
[ ] Matarial Doc. kem [ OurRef. Nbr. [ ] Material Document [ ] Sarvice Eniry Date [ ] Service Entry kem
[[] Cal YeariGuarter [ Storage location [ | BasalUnk [T Calendaronth  [T] Purch. doc. status
[ Purchasing group [ Currency [ ]Document currency [ ] Purchasing doc. fype  [] Quarter [ ] Local currency
[JPurchasingorg. [ Orderunt [ ]PurchOrderCurrency [ |Busiessarsa [ |Uniof Measure [ GAL Account
[IwesEiement []Requested deivdate [ Shipto-Recpient [ Statistics date  []GRNon-Valuated
[ PAC Number [ | Contract Number [ | Trans/EventType [ |Vendor [ |PONumber [ |PORemMNo [ |FM Area

Wi this option, you can select any characternistic or characteristic combination

Specify a characteristic assignment
that deviates from the default setting.
You have the following options:

all characteristics in the drilldown
independently

most detailed characteristic along the
rows or columns

single characteristics and
characteristic combinations
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Define Condition

- 0 5 [}

Sat condition type Sad condltion parameter St charactersbc astagnment et properties

In this step, you sspecity the properties of the condition. You can decide whather condiion sublotals and remaning rows ans dsplayed.

Condiion is actve: [+]
Descnghion: Ranksd st crteron

[4 Back] Hexi ¥ Cancel ][ Finah |

Specify whether the exception is active or inactive and enter a
description for the exception.

Once the wizard is complete, click Finish. The query report refreshes
and displays the conditions based on your entered criteria.

If you want to keep your newly created conditions, save your report. If
you exit without saving, the conditions will be discarded.
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Comments are global documentation and are specific to the initial query. The
comment can be seen and changed by the FBMS team members who have
the role where the query is located. Comments can be useful to pass specific

members.

information about a particular query to the team
BEx Wieb
O,
:::1:“:; — information || Send || Print Viersion || Export to Excel | Comments

ts found for the selection

4500001173 | 10
4500001174 | 10
Result

4500000804 | 10
4500000827 | 10
4500000937 | 10
Result

SOSFX0002E | 10

[ Close and Retresh |

DU ISy OICD
* CC Org. Level 1
* CC Org. Level 2 an.:

0.0

0.

0.0

o

0.00 0.0

0.00 0,00
0.00 0.00
0.00 0,00

Last Data Update: 10/11/2007 12:07.08

Filer Seitngs

pioad H) S | PO Value Ngertroy) (H) S | Service Entry Amount (H) S | GR value (H) &
PO Humber = | PO Bem No =
on (in SOTPGOOO4E 10 0.
Resul 0.0

0.00 0.00
0.00 0.00
0.00 0.00
0.00 0.00
0.00 0.00
0.00 0.00
0.00 0.00
0.00 0.00
Cokmn| 1 of& [ w |
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Dbﬁ_ﬂotul'h&lﬂl » InfoProvider.. = SWAQMM - MO _JW_Qr998 - Hew Text File
£ 4
= \_/
Description: [=]

=]

©

If you want to keep your newly created Comments, save your view of the
report. If you exit without saving, they will be discarded.
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Viewing Comments

> wh =

Click Comments. The BEx Web comment dialog window appears.

Select the comment name.

Review comments associated with this report.

Click Close and Refresh to close the dialog window and return to the report.

a=l Uatg upaare, T T 2007 112239
:|| Export to Excy || C.umments| @ Filter Settings

Price unit PR ltem City
Req Version num | 1 | 999995  # 1

% | PO Mumber % | PO ftem Mo %

# #w\m ﬁﬁﬁﬁﬁ

# %

# # Hew , View,

# % tane

# | [— e vien

# # Mew,  View ., Add comments hezxe.

- Page| 1|of1
O,
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BEX Broadcaster
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The BEx Broadcaster allows you to broadcast (send) the
following:

The Right Information: BEx queries, web applications,
and enterprise reports

In Different Formats: HTML, PDF, ZIP, printer-friendly
formats, online links

To the Right People: single users, groups, roles, or
distribution lists

In Different Channels: e-mail, portal, BEx portfolio,
collaboration rooms

At the Right Time: event-driven, exception-driven, ad-
hoc, scheduled

The purpose of the BEx Broadcaster is to enable the user to "alert"
another user or group of users to review an item in EMIS/BW.
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BEx Broadcaster - Printing

Purchase Requisition Summary Last Data Update: 10/11/2007 11:22:38
[ Mew anaiyss || Open |[ Save As.. | Display As | Tabie [+] [ mformaton || sena ][ #rn Comenents Fiter Settings
~ Price uni PR Bem Oty
* Columns Req Version num | 1 | 995559 £ 1
* Key Figures Originating office = | Requisiioner's name 5 | Requisition Number & = | PO RemNo o
= Req Verson num 100000000 WVEALAKRI 10000001 10 £l 10.000
~ Rows 10000002 10 # z 1.000
s P 10000003 10 = 3 1.000
Originating cffice 10000004 10 # F 1.000
* Requistioners name 10000011 10 & B 1.000
* Requistion Number 10000012 10 # £l 1.000
+ PR Rem 10000013 10 2 B 1.000
10000014 10 2 B 1.000
* PO Humber Resul 17.000
* [P0 Rem No 200000000 RRESHICK 10000005 10 2 B 40,000.000
» Froe characiaristics 10000007 10 s M 40,000,000
. — Resut 0,000,000
Administrative COR SErrT 10000008 0 M F 40,000,000
* Ak CORRec Official 10000009 10 ’ £ 40,000,000
* Business Arsea 10000010 10 = £l 40,000.000
* CORec Offical Resul 120,000.000
< )
« CORMecieving OMfic ZUSERDS 10000052 10 = ] .-i Qoo A
v Commitment tem Page| 101220 =]
' Fit to page width B
. [ Repeat column headers Tyama. Stangard SAP |+
it o page
= Size A4 210 x 287 mm -
Poster : — —
1 C I . k P . V . Orieniation: |Portrat Format ||
. IC rint version ,
S— Header
. Margins |in mm [=]
2. Select prlnt paran eters - ]
. L
Top: 200 Center: [None [=]
. Botiom: [20.0 Right:  [None [+]
3. Click OK (s
L ]
Right: 20,0 Footer
Len: |Hene '
Center: |None 'h‘
Right:  |Hone v
Cancel
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BEXx Broadcaster Wizard — E-mail | _
e Sl F BMS

=7 Wizard
Awvard His
Lt Step 1 From 4: Determine Basic Settings
[ Hw Anatas " Open | Save As Diaplay A8 | Table - [ e e tio H int Verson Export to Excal '| Com=al Heﬁ;fﬂu cnucése :Iuw"yt;u \b-\.'antdtu u;stnbl.:tekt:e document and in what format it is to be created. To
X & Wizard and ca & broadacasier, click nere
* Columns Net price - (H) = | F
— Vendor = PO Number 5 | PO Bem o 5 5
* Key Figures 20000000 | Mational Aeronautcs mi | 4500000268 10 000
- Rews 20 000
» Wandor (. ] .o
. 10 000
—— 000
* PO e No 20000004 HELICOFTER SEA COMBAT WHNG P Xi]
= Fras charscieriss 000
« Accountng Des 20000013 | General Services Admnistration {in ?ﬂ
00
ctg. Doc hem 4500000514 0.00
ddress n .00
BW: Document e w Lo
5 1 1 o
asall 4500000915 *g gn;
* Budget Object Class 4500000516 | 10 .00 . .
* Bureau Act Titke Des 20 oD =l Sl
eau Actviy Code 4500000817 | 10 .00
* Bureau Sub Work Pre Fage 1 m‘m'zlﬂ Colkzmn 1 l'ﬁ'lllh'

1. After executing a query, click on send to bring up the broadcasting
wizard functionality.

« The wizard allows the user to establish settings on how the
report is sent and in what format the report should be sent to
another user.

2. Select media format: PDF or Print
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BEx Broadcaster Wizard — E-mail (cont)
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=7 Broadcasting Wizard
Step 1 From 4: Determine Basic Settings
Here vou choose how you want to distribufg e Q01
exit the wizard and call the broadcaster, c

Output Format |Online Link to Curmert Data | = |

ment and in \m@ﬁ iz to be created. To

-+ Broadcasting Wizard

Settings for Object Type IQuery | | Overview of Scheduled Settings
Description Technical Name owner Last Changed Scheduled
No Settings Available for Query Number of Shopping Cart kems ({ WSRMMO1_JW_Q002 )
[Create New Setting| [Create New Setting with the Wizard|
Setting New setting
Description
Distribution Type Broadcast E-mail Vl Output Format I MHTML 'l [T Az ZIPFie
Recipient(z) |25 I General I Filter igati |
User [ =20
User in Role | %l
E-Mail A |Eg| idev.gov %l
Authorization User ZUSERDS
Language I English vl
User-zpecific -
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BEx Broadcaster Wizard — E-mail (cont)
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-+ Broadcasting Wizard

Settings for Object Type IQuery | | Overview of Scheduled Settings
Description Technical Name owner Last Changed Scheduled
No Settings Available for Query Number of Shopping Cart kems ({ WSRMMO1_JW_Q002 )
[Create New Setting| [Create New Setting with the Wizard|
Setting New setting
Description
Distribution Type Broadcast E-mail Vl Output Format I MHTML 'l [T Az ZIPFie
Recipient(z) |25 I General il I Filter igati |
C 4
User [ =6
User in Role | %l
E-Mail Addrezses |egrants@duidev gov %l
Authorization User ZUSERDS
Language
User-zpecific

Value Selection for " E-Mail Addresses ™
| | Find|
E-Mail Addres=zes
[T steven_patterzon@fbmz. doigov
[~ viiay.budatif fbrms.doi.gov
|| Transfer || Close|| Select Alll| Deselect Al
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BEx Broadcaster Wizard — E-mail (cont)

= Broadcasting Wizard
Value Selection for " E-Mail Addresses "

Settings for Object Type | Ouery =] | Overview of Scheduled Settings
| " Find | Settings Query Award History [ WAQMO1_JW_0Q968 )
E-Mail Addrezzes Description Technical Hame Last Changed Scheduled
) Hew Seting A123458 10 TR2DT 065625 by -1
¥ =steven_patterson@fbmsz.doigov

[~ vijgy.budati@fbms.doi.gov
|| Transfer || Close|| Select All|[ Deselect Al

77 N\

5 setting New setting

[ Ereate New Seltﬂqj | Ereate Hew Setting with the Wizard

Description New setting

Distribution Type Broadcast E-mal 'I Output Format |{Hne Link to Cument Diata EI

Texts | GeneralLink Generstion |

U AAHMED =G
User in Rok ::I @
E.liaid Addresses h‘.e-.-en_puﬂersonﬁn:m dodgov E@
Authorization User ZUSERDI =]

Language Engish =

User-specific r
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BEXx Broadcaster Wizard — E-mail (cont)
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= Broadcasting Wizard

Settings for Object Type | Ouery =] | Overview of Scheduled Settings
Settings Query Award History [ WAQMO1_JW_0Q968 )

Description Technical Hame Last Changed

Hew satting 123455 172007 06:56:25

[C(Nte Hew Seltﬂqj '.Creme New Sefting with the Wizard

Schedusd
Yes

Execution of Broadcast Setting

“ @ Settings were started from the BEx Broadcaster
@ processing for user ZUSERD1, language EN
Z @ processing seting
@ Started to send document WAGMO1_IW_Q995.bd

Setting New setting
Description New setting
Distribution Type Broadcast E-mal - Output Format |{Hne Link to Cument Diata EI /
=TT tecs | GenersiLik Generaton |
User AAHMED %E
User in Roke = @
E.ldal Addresses [pteven_pattersongfims dod gov EE
Authorization User ZUSERDI =]
Language Engish =
User-specific r

rs‘"ul is.wp ™ [Che-:k]l S-:ﬂleuble] IE:-cemtei [Ciose
——t

Close
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BEXx Broadcaster Wizard — E-mail (cont)

= Broadcasting Wizard

Settings for Object Type [Cuey =] | Gverview of Scheduled Settings Save Broadcast Setting

Settings Query Award History [ WAQMO1_JW_0Q968 )

Description Technical Hame Last Changed Scheduled Technical Name | |
Hew Seting A123458 10 TR2DT 065625 by -1 L

= De=scription |New zetting |

| Transfer| |I:an|:el|

A (10

[ Ereate New Seltﬂqj | Ereate Hew Setting with the Wizard

Setting New setting

Description New setting

Distribution Type Broadcast E-mal 'I Output Format |{Hne Link to Cument Diata EI /
=TT tes | GeneralLink Generation |

User ALHMED =im]

User in Rok ::I @

E-Mal Addresses Breven_patersong@foma doigay E@

Authorization User ZUSERDI =]

Language Engish =

User-specific r

[Save| [Bavess. | [Check| [Schedule| [Execute| [Close
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BEXx Broadcaster Wizard — E-mail (cont)
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= Broadcasting Wizard

Setting New setting
Settings for Object Type | Cuery =] | Overview of Scheduled Settings Descrigtion New setting Technical Hame
Sattings Quary Award History | WAQMO1_Iw_0958 ) Distribution Type | Broadcast Emal - Qutput Format IOnIne Link to Curent Data 'I
Description Technical Hame Last Changed Scheduled
Mew setting A123455 11772007 06:56:25 Yes _Recpent(s) General ik Generaton _
Subject m Importance | Medium =
Contents 5]
[ Ereate New SellﬂgJ | Ereate Hew Setting with the Wizard /
setting New setting
Description New setting :|
Output Format [ Onliner Link to Curent Data =]
m General Link Ganeration |
User AAHMED =@ Save| [Saveas.| [Check] [Schedule Clase
userin =0
=]
E.ldai [pteven_pattersongfims dod gov E 1 2
Authoriz ZUSERD1 =]
Language Engish =
User-specific r

Saveas..| | Check
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BEXx Broadcaster Wizard — E-mail (cont)

~~ Broadcasting Wizard

Step 4 From 4: Determine Scheduling Details |I| TESTSETTIMNG set'ting was zaved =u u:u:essfulh,r
Determine when the broadcast setting is to be executed.

Execution with Data Change in the InfoProvider General AP Query v2

[+ FL&P: Line tem

Mew Analysis || Open || SAVE AS... | Display As |Tﬂ|::-le |v| Infg
e C.u:llumns.. Vendor 5 | Wendor Account Group = | Tax
* Key Figures 20000032 | ZFED 140
* Rows 20000564 | ZFED 51
. Vendor 20001080 | ZFED 2404
-F N—— 20001525 | ZFED 530
ree characteriztics 50002535 | ZFED 126
= Account type 20003854 | ZFED 13401

|Cancel| |1 Bﬂckl| Continue >| ISchetIule|
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BEXx Broadcaster - Messages
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“ID for Inte. Testing™ <egrants@doidev.gov>
101 712007 08:45 Ahd

Subject LB”_“" Cuery

EW Query

Here i= an Online Link to the BI Document:

httpa://wew.gainet.ave. doi.test/ir) =erviet/prt/portal/preroot/ped!3aportal content !'2fcom. aa

p.ip.bi.bex ?QUERTV=NAQHNOL JW QS9B8EURL BOOKMARK=47HEYIECL645603XF AURGUSHP

pot!'2fplatform add ons!2fcom. sap. i

A broadcast administrator or the per=on Sending thi= e-mall can change the recipient li=st using the Iuler:Lng link:

Jbil2fiViews 12 fcom. aa

https://wi
p.ip.bi.bd

The recipient of the broadcast message will receive an e-mail in
their Bureau e-mail inbox. The message contains a link to the

report. This FBMS user may then access the query and can use
EMIS/BW functionality to manipulate the report.

foom. sa

Averard History

* Columns
« Key Figures

- Rows
= Wendor
= PO Mumber
= PO Rem No

~ Free characieristics
= Acogunting Doc Nor
= Accig. Doc Rem
* Address
= BWW: Document v ear
= Base Lni
= Budge! Obpect Class
= Bureau Act Tile Des
* Bureau Activity Code
* Bureau Sub Work Pro

| Mew Ananysis || Open |[ Save As._. | Display As |Tabie | = | informaticn || Sena || Print Version | Export to Excel || Comments |

Vendor =
20000000 | National Asronautics and Space Admi

20000004 | HELLOPTER SEA COMBAT WiNG

20000013 | General Services Administration (in

Page 1jef386 |~ x|

PO Numbear =
45000002859
2500001240
2500001241
Result
4500001128
Result
4500000513

4500000514

4500000515
4500000516

4500000517

PO tem No =
10
20
10
10

10

10
20
10
20
30
10
20
10
20
10

Met price - (H) =
5
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
Q.00
0.00
0.00
0.00
0.00
0.00
0.00

PO Valuse (OrderCroy) (H) =
5

0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00

Last Data Update: 1001 1/2007 12:07:04
Eler Sedfings
Service Entry Amount (H) 5 GR vale (H) 5
5 5
000 Q.00
0.00 Q.00
0.00 0.00
0.00 0.00
0.00 0.00
0.0 0.00
0.00 0.00
0.0 0.00
000 Q.00
0.00 Q.00
0.00 Q.00
0.00 0.00
0.00 0.00
000 0.00
0.0:0 0.00
0.0 0.00
0.0:0 Q.00
Column | 1 of S
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Context Menu - Broadcast and Export

Broadcasting functions can be accessed through the context menu, as
well as by using the broadcasting button on the main BEx web template.

Like other features of the FBMS system, you can access the same
functionality multiple ways. Additional context menu functionality allows
you to:

— Create Broadcast E-Mail

Back k
— Create Broadcast to Portal Change Drildown ’| |
Broadcast E-Mail
— Broadcast to a Pnnter Save View Broadcast to Portal
Perzonalize Web Application »| Breadcastto Printer
— Export to Excel Export to Excel
Properties ¥ | Export to CSW
_ EXport tO CSV Calculations and Tran=zlations * | Bookmark
Documentz I*l

— Bookmark
 Allows you to create an Internet Explorer favorite to the report.
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Context Menu — Exporting to Excel

 Exporting to Excel

— To export to Excel, right-click the context menu to download the file, or select
the Export to Excel pushbutton located on the BEx web analyzer toolbar.

— The query data can be exported to Microsoft Excel, and is displayed the
same way it is displayed in the Web Analyzer.

— All filter restrictions and data remain in the table
— All Microsoft Excel functions are available for further editing; however,
* Only the data and level of detail in the current result set will display

* You will lose the ability to use the basic BEx Web Analyzer tools and
navigational features

Award History Last Data Update: 1011112007 12:07:06 3] P DM Wew fowt Pamat Tok Deta e
[ Hew Ansysis | Open || Save As..| Display As | Tatie || [ formation [ Send | Frint Version | Export to Excel [ Comments | Fiter Settings ISl 3 SA7R A0 R E-UL WO e B~ -8 =B sy EEEES %
A1 (3 @ Fovortes~ | Gov | T | Clbocumerts ond SettrgslpatiosordeshtopRepotiisasier =
; et price - (H) = | PO Value (OrderCrey) (H) = | Service Entry Amount (H) = | GR value (H) % = ot = -B
L Vendor ¥ PO Humber 5 | PO Rembio 5 s B $ B & ":" = e B
¥ Fig 20000000 | Nationai Aeronautics and Space Admi | 4500000269 | 10 0.00 0.00 0.00 0.00 =L =
~ Rows 2 000 00 000 0.00 P -l = R E G H I
2500001260 | 10 0.00 0.00 0.00 0.00 o
4500001241 | 10 0.00 0.00 0.00 0.00
Resut 0.00 0.00 0.00 0.00
20000004 | HELICOFTER SEA COMBATWNG | 4500001125 | 10 000 000 000 100 Eistol Exce ot
. om0 000 000 000 Mo axcegtons as detnad
[ 20000013 | Generai Services Adminstration (n | 4500000813 | 10 000 (1] 0.00 0.00
ing Lec 2 0.00 2.00 .00 0.00 et price - () PO Wiskie (CroerCroy) M) Service Ertry Amourd (M) GR: value () invoice Viskus (H)
4500000914 | 10 000 (] 0.00 000 s s =% =3 =3 2 =3
§E ;;: :B‘; ;;; g;g Haional Aeronetics ard Space Adm Usonomzes W 00 [ (T o o
- A e S ¢ $ Mational Aeronentics and Space Adm ooz o 000 00 oo 00 000
4500000815 | 10 0.00 0.00 0.00 0.0 Mationsl Asronetics and Space Admi o000 o 000 0.00 000 [T 000
= 2 0.00 0.00 0.00 000 Mt Aerorandics o Space Adme Fon 000 000 o0 om om
4500000916 | 10 HELICOPTER SEA COMBAT WO fsoooot 120 o om0 010 200 om 000
0 - HELICOPTER SEA COMBIAT WING. LT ) oo [10e (1] [T (1]
4500000917 | 10 L Seneral Senvioes Admntysbon Sso0000a13 0 000 000 000, B0 000
Page| 1/of388|=|x Grneral Services Admanetration (0 so00009r1 0 000 0o 000 o 5581
HH Dy trs wwnsll e injmmrs iW e Wi Bl 7 Crerl Semviors Aantration [0 Ss00000914 S0 000 [T o B (T
el Services Asmirisiraton (n %soo000aie o 0 [ [T om o0
= ] Heme  Report L IEFAT1L 10828 o
| Trpe Moot Escsl Worsteet, 120 €8
From i1 1. vl e
ey oo e

il S o e e cae b usshl | s ey cae ety
bl poms Cornfadbed T opou S0 fasl Wl e sinste G0 Pl O oF
nEr Hu e
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Context Menu — Exporting to CSV

CSV files can be used to input the data into a database application.
The numerical values of the query will be displayed in a list and will
be separated with commas. The numerical values, context,
formatting and filter data will be available in the CSV file, but you will
not be able to navigate further with BW functions. To export to a
CSV file, select the Export to CSV button and download the file.

Award History Lt ot spcate: 104112007 12070
A = =1
|l Aalsis | Ope | Save s | Displaye Tace w || iformatie | Sand | P Versia | Expor i x| Commani et gy [ o Secant, N i Tl
Crvarall R 00 000776 00
Nt prica« () | PO Vit (OrdrCrey) ) & | Sarvice Enlry Amoun ()% | GRvala (H) 3
- Viendar = P umber> | PO Rembo s § § § 5
+ Key Fijres 0000000 | National Astenaulcs and Space Adni | 4500000269 10 ] ] 0o [L]
* Rows k) 00 000 000 0.00
+ Ve 500z 1 i 0 0 (1
. 4500001241 10 080 000 000 0.00
— Resut I 0 1] (1]
+ PO e He 20000004 | MELCOPTER SEA COMBATWING | 4300001129 | 10 ) 000 L] 000
o6 characliistics Resit i 0 00 00 B
o il 20000013 | Ganeral Sarvicss Adminsration (n | 4500000811 I\; Bk E;!E 100 b}
2 ) N 1]
L5001 10 Chasge i 000 x| —
i ‘ 000
« B Docune Ll Saie Ve Do pou want to open o1 save this file?
+ Base AE00003513 ;; Fersaniize Vieh Aggaion
+ By e 10 xport i Excel dl—l Mame: Reportl 19263020461 1.05v
+ By ‘ 2 Frephiiea HE § 0 J" ' Typec Miorosoft Office Excel Comena Separated Yalues Fils -
o fures 4200000917 10 Calculstions and Translatons ¥ Bookmark .00 F‘Mﬂ. W.m.;ﬂ.h.uﬂ
Docutte H ] 1 1]
* Burgs Coum

Dpen Save | Cancel

‘hile fles frgm Hhe Intemnet can be usehd, pome fles con potentialy
I hawmn pous computer. I you do nol nust the source. do not open of
sarver thiz e, What's the sigk 7
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Context Menu - Hierarchy
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Selecting hierarchy on the context menu allows you to

manipulate the query further.

« The context menu hierarchy
selection:

— increases the clarity of the
report by arranging a
characteristic hierarchically (by
importance).

— can be used when a
characteristic is displayed as a
hierarchy.

Back
Fiter

Change Drilldown

Broadcast and Export

Save View

Properties

J v Hierarchy Active

4

Calculations and Translations

Documents
Sort Organizational Unit

4
14

Expand Hierarchy »
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Context Menu - Back and Back to start -
Do FBMS

Selecting back on the context menu allows you to return to
the original navigational state for a query.

« Select Back/Back One Navigation

Step tO - back 3_ Back One Navigation Step
. . Fiter ¥| Backto Start

— undo a navigational step. e ’

— Tip: Only one navigational step will be Hierarchy g
undone. Other settings, such as display | Brosdastandbgot
(display as) or sort are not affected by B
this navigational tool. o ’

pperbes
« Select Back/Back to Start to: Cakcuations nd Translans
Documents ’

— undo all navigational steps. Sort Organcational Unk ~ »

— return to the initial view after navigating
in the query.

Do not use your browser’s back button, or you will
encounter errors.
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EMIS — Detailed Navigation Panel
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The Detailed Navigation Panel provides different links that can provide
help or locations to save reports. The following links include:

« EMIS Home Page — Location of
messages, calendar and external
links.

« BEx Web Analyzer - a web-
based tool used to execute and
navigate within EMIS reports.

My Portfolio — Location of your
saved reports that can be
accessed only by you.

« BEXx Portfolio — Location of
project team reports that can be
accessed by all users.

« EMIS Discussions — A blog type
environment that allows for on-line
discussions related to EMIS
queries.

nnnnnnnnnnnnnnnnnnnnnnnnnnnnn

= EMIS Home << | October 2007 >>
- E Ex ]_.'lll'Eb _.l:l,_|'| a rE,I'ZEr n Vpn Tue Wed Thu Fri Sat
= Ky Portfolio

= BEx Portfolio

nnnnnnnnnnnnnnnnnnnn

= EMIS Dizcussions

\ - EMIS Room Directory
—— = EMIS Documentation al Link

IS . Ewis Help
Feedifack
Feedtfiack
Subs: ”l‘||
I———— .
e ]

ErusevPoicy | EOIA | Assessiiny | Notces | Dissiemer | ErsiGov | DOlHemsPaze

« EMIS Documentation — A catalog of all
information that describes the content,
quality, condition, origin, and other
characteristics within the EMIS system.

EMIS Help — Location for EMIS help
files, including work instructions and the
EMIS/BW slide presentation.
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Saving to My Portfolio
(1) =
e | e e |

Favorfes | BiEx Portfolo
Fig

T
" oy Orgratng ofice pounicne’y came s Regemion luml
* Fisg Vermi e 100000003 VBALARFR o))
i 1DO0R00T Dasergasn ¥
IEN-=TeH £

10 —
+ Bpgominrary name 1pansate [#) 7eat - AN 1 — . T
Flecwistion Mumber 10008012 _ﬂ] - EI =
PR e OO0
014
Fint
= PO Bem Mo 000008 RAESHICK ] Weegited 1573507 221041 Pl Uodited 183007 28544 Pl
= Frog cRA/RES iy HER000ET Pregaicsiaies [ale Frecaiculaine (e
Rnat Pty Pty
VEALAKDY HEG0A05E TTREDDE . Trgining BHOLE Tr -
e Created By, e = Ratng Created By 3:— L e Fatng
o018 FTRIOOY Trainng Eaanaa et _
i Weeitesd By Lt . Wstitied By E_T..._Iﬁ.
o BT ZUSERNS HOOOMET T
* Emrtmmn bas Page ! ol 20 'l_'!

1. Click Save As. The ([ @
Save As dialog EE

window displays.

The My Portfolio menu item allows you to save
personal reports that nobody else can view or
change. It also allows you to save the report with
the data elements and all the filters, exceptions,
3. Click My Portfolio to and conditions still applied.

view the report.

2. Enterreport
description in the
Description field.
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Saving to My Portfolio (cont)
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* Once you have saved reports to My Portfolio, you can
organize by creating folders.

Upload... 53
: Text Fik... '
Add to Portal Favorites... HTIIL File..

Ll

From within My Portfolio, right click
to access the dialog menu.

Select New
Select Folder

Send To...
Go To

Detailz

Dezcription:

yrsonal BEx Documents - Hew Folder

4. Enter a folder name (Tip:

i MNew Folder

: do not use special

[«] characters in folder

()

show Properties

] names).

5. Enter a folder description

(optional)
6. Select Save

98



INTERICR

Saving to My Portfolio (cont)

| /\
I (@ Fokder has besn crea‘.enl \ 6 )
T SO0 X r

WITIEnts F
() Trenng (™) Iraining
M oified 10730007 3:21:41 P Modified 10730007 3.57.47 PM
Precalculation Date Precalculation Date:
Pricrity Prigrity:
ZTRHO01, Trainmng ZTRMDB0 . Training
| Created By e, T fating Created By e L Fiating:
WFET LSOT
ZTRHO01. Trainmng ZTRMB . Training
Modified By LIRS, TR Modified By: o Ty
e
...... Bl Hotes | Mars.,

6. The system will display the message “Folder has

Modified 103007 Z:53:00 PU

P ose been created” and details of that folder will display.
Cosnany,  ZIEMOLTanN You can now save reports to that newly-created
vooegmy,  ZM00LTenog folder.

Persgnal Mates | Mone 4 l

Note: If the folder name includes special characters,
some of the services won't work properly.

99



AWENTOF INTERICOR

Pty

2,
o =
{=]
e

EMIS - BEx Portfolio

FBMS

HOME ACQUISITION CORE FINANCIALS DATA MANAGEMENT FINANCLAL PROPERTY TRAVEL EMIS

Home = EWMIS Home > My Portfolio = BEx Portfolio

= EMIS Home D MK

= BEx VWeb Anatyzer
= Wy Portfolio
« BEx Portfolio

Modified: 10207 3:.57:43 PM
* EMIS Dizcussions Precalculation Date:
= EMIS Room Directo Priority:
= EMI3 Documentation Created By: Sitapati Kalluri Rating:
= EMIS Help Modified By: User 4, BW MWS

Subsoibe | Give Feedbadk | Personal Motes | More s

<
The BEx Portfolio menu item allows users to view shared
EMIS reports among the group.
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Saving to BEx Portfolio ﬁ

""""""" Welcome MMS ZUSERO01
FBMS Help | Personalize | Log Off 1

D

If you attempt to save a report to a folder in the

BEXx Portfolio that you do not have access to, an
= - error message will display and prevent you from
el T B returning to the report. If this happens, you can
: rrf wres | ClICK On BEX Web Analyzer and rerun the report.
- €08 Foam Drecior - ] To avoid this, you should only save reports to
L nshop s | you Bureau-specific folder.

_ e
e —

* Follow these steps to save a query under a Bureau-specific folder within the BEXx
Portfolio

1. After executing a report and manipulating as desired, click on Save As...
Once a dialog box pops up, click on the BEx Portfolio tab

Click on the EMIS folder

Click on your Bureau folder (MMS, OSM, etc)

Enter a Description

Click OK

o0 R WD
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Tips & Hints: Personalization
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« The personalization feature allows users to personalize the
navigational state of the query they want to have in their start view
when they click on the BEx Web Analyzer.

— For example, if you are an accounts payable person, you may
want an AP-related query to come up every time you click on the

Web Analyzer rather than having a blank template (which is the

default view). You can use the personalization feature to have

this distinct view appear each time.

''''''' MIS Meers > BEx Yieh AnalyTer

Aveard History

: Hew Lnakysis Open Spve As

| Display As Tacle * | | informaton

Sand Pried Version Export to Exced

Met price - (H) =

* Colafnd

Vanded = PO Nufibsar = | PO Barm Ha 5

* Key Figunes 20000000 | Hatonal Asronautics and Space Admi | 4500000265 10
* Rows 20

 Wandes Back

* PO Murmber Changs Drildown

= PO Bem be 20000004 | HELICOFTER SEA COMBAT WG | 2'oR9casland Expernt
* Free charsciersics L S Wisw

: i Do Hbe 20000013 | General Services Administrabion (n :
L &m

Address Properise
Calculséang snd Tranglaiong b
Docxirme ]
) Docismenis
o Fi]
get Object ¢ 4500000916 10
* Burasd Aot Toe Das 0

4500000917 10

Page  1of388 x| x|

5
o0
0.00
oo
0.00
o
0.00
i
g
.00
g

o
Y
000

Comments

PO Vakse (OrderCroy) (M) =
5

.00

.00
Qo0
0.00
.00
N

Lasi Data Update: 107112007 1220708

Service Enéry Amount (M) =
]
0,0
0.00
1,0
n.og
01,00
0.00
0,60
0.00
0.00
o.og
01,06
000
0.0
0.00
0.00
oo
006
Cokatey

Elter Semings

GR value [H) =
3

000

0.00

0.00

0.0¢

0.00

0.00

0.06

0.00
0.00
0.og
0.00
0.00
o.0c
0.00
0.00
0.0¢
o.0c
1 Gl wi [ v
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L esson Review

This lesson provided you with information on some of the
[)noreb Iadvanc:ed features of EMIS/BW. You should now
e able to:

* Describe and use exceptions functions

« Describe and use conditions functions

 Add and view comments to queries

» Describe and use BEx Broadcaster functions

« Export query results to Excel or CSV files

« Use additional context menu features

« User additional save options/locations

* Personalize your query start view




EMIS/BW Help & Documentation
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Lesson Objectives ﬁ - A

Upon completion of this lesson, you will be able to:

» Locate and use EMIS/BW online help documents
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Tips & Hints: EMIS/BW Help

‘AI:E::'.' . - Welcome MMS ZUSER01

FBMS Help | Personalize | Log Off

FBEMS
HOME ACQUISITION CORE FINANCIALS DATA MANAGEMENT FINANCIAL ASSISTANCE PROPERTY TRAVEL
HOME

Home > EMIS Home = My Portfolic > BEx Portfolc > EMIS Help
FEIE

| History , Back

= EMIS Home

« BEx Web Analyzer Listed below are topics discussed within EMIS. Click a topic to navigate to more information.
= My Portfolio

PLadi o 1. Instructor Guide

= EMIS Dizcussions

= EMIS Room Directory
« EMIS Documentation I 2. Reference Guide

= EMIS Help

o 3. Exercise

o~

Help documents associated with EMIS/BW can be located in
the EMIS tab in the FBMS portal by selecting EMIS Help from
the Detailed Navigation Panel link. The help link will provide
EMIS/BW reference documentation.
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Tips & Hints: EMIS Documentation

« The link labeled EMIS Documentation under the EMIS home page on the

FBMS Portal will take you to a catalog of all information that describes the
content, quality, condition, origin, and other characteristics within the EMIS
system, including InfoAreas, InfoProviders, Transfer and Update rules, and
more EMIS development objects.

1. When a user clicks on the EMIS
Documentation link, a security
warning box pops up asking the

e following:

Rejection status

INTERIGR

DATA MANAGEMENT

Home > EMIS Home > BEx Web Analyzer

_ Purchasing doc. type: | Shoew &0 Vakses |

Quarter: Show Al Vakses |

MEMELE

o e s s S sete | 2. The user may click ‘Yes' or ‘No’.
S e i S P The box will disappear and the
S oocumentats T T TR BW data details will display.
 Columns Vendar = - E
* Key Figures 20000000 | Mational Asranautics and Sp Security Information EI
¥ Rows
' :.:‘:d:-':’!b-e" ri“l This page contains both secure and nonsecure

R ?. items.

* Fres characteristics

« Accounting Doc Nbr 20000004 | HELICOFTER SEA COMBAT \ Do you wart to display the nonsecure items?
- .fq.tl:‘.ﬁ Doc Rem
« BW. Document vear 20000013 | General Services Administra

» Base Unit

e fes Mo Mare Info

.................................
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EMIS — Query Descriptions
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A listing of all currently-available EMIS/BW queries by functional area
with a brief description of each is available in FBMS online help menu
at: Home tab > EMIS tab > EMIS Help > EMIS Query Descriptions.

ldentify Two Way Match Purchase Qrders Errors
Obligations By FM Account Assignment

Standard Contract Transactions v2
Obligations/Award - Goods Receipt and Invoicing
Goods Receipt Aging

Awards - PRISM and R3

General AQ Query

Obligations/Award - life Cycle

Award Surmmary

Awvard History

Standard Contract Transactions

Purchase Requisitions
Requisitions PRISM and R3
Spend Analysis - PO that have an Invoice

PRISM Awards
PRISM Solicitation

Mumber of Shopping Cart ltems

SRM General Query - Individual Document

SEM General Query - Single Doc. App.

SRM General Shopping Cart

SEM Manager - Overview of Approvals

Shopping Carts Per Cost Center

Shopping Carts Per Shopping Cart Mumber

Shopping Carts Per Shopping Cart Mumber with ltems
Shopping Carts Per catalog

Status of the Shopping Carts

Shopping Carts PerPurchasing Organization / Purch. Group

Shopping Carts Still to be Approved
Shopping Carts Per Order
Shopping Carts Per Product / Product Category

Acquisitions BW Queries

All acquisitions in PRISM will require a three way match: report shows 2 way match errors.

All D3 acquisitions will be limited to the following account assignment codes K or P report

shows obligations by account assignment so corrections can be made.
=**Jnder Evalualtion by PMO to determine whether it is needed
Obligations/Award - Goods Receipt and Invoicing report.

Goods Receipt Aging report by document number

Reconcilation of Awards between R3 and PRISM

General query that allows user to personalize a report for Acquisitions.
==*= Under Evalualtion by PMO to determine whether it is needed

=*** Under Evalualtion by PMO to determine whether it is needed

==*= Under Evalualtion by PMO to determine whether it is needed

=*** Under Evalualtion by PMO to determine whether it is needed

Purchase Requisitions

Purchase Requests created in SAP
Requisitions Completed by Requisitor sent to PRISM
Acquisition Business volume by Wendor

PRISM

Award POs Generated from PRISM
Solicitions Generated from PRISM

Shopping Cart

Shopping Cart By Mumber and Status

General Query
General Query
General Query

Shopping Cart By Dollar Amounts by Approvals

Shopping Cart By Cost Center

Shopping Cart By All Cart Numbers
Select Shopping Cart By Cart number

Shopping Cart By Catalog
Shopping Cart Status

b

Shopping Cart By Purchasing Organization

#Canned query (Going to be
FHCanned query (Going to be
#HCanned query (Going to be

removed; does not display needed information for DOIT)
removed. does not display needed information for DOI)
removed; does not display needed information for DOI)
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Lesson Review -
xSl F BMS

This lesson provided you with information on locating and
using EMIS/BW help documentation. You should now be

able to:

* Locate and use EMIS/BW online help documents
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Course Learning Objectives Review

You should now be able to...
 Define and describe EMIS/BW

» Describe the difference between EMIS queries and FBMS Transactional
Reporting

* Provide an overview of EMIS/BW functionality

* Define key EMIS/BW terms and provide examples of them.
« Describe the components and functionality of the EMIS/BW
« Define and navigate through the BEx Web Analyzer

* Access and save queries using the BEx Web Analyzer

» Describe the functions of the different pushbuttons/icons

» Use drag and drop functionality in your queries

» Describe and use the exceptions and conditions functions
* Describe and use BEx Broadcaster functions

* Describe and use some basic EMIS Tips & Tricks

* Locate and use EMIS/BW online help documents
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Sl
Congratulations ﬁ -

FBMS

Thank you for taking the EMIS/BW Navigation Course

Please complete the Course Assessment
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