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Understanding Order Types

A maintenance work order used to
manually create work orders for
corrective maintenance and used by
MEo1 | FBMS to automatically generate
preventive maintenance work orders
from a maintenance plan.

A standing work order used to collect
on-going maintenance costs and
STOL | periodically settle to a WBS Element.

A standing work order used to collect
on-going maintenance costs and

ST02 oo
periodically settle to a cost center.

INO1 | An inspection work order.
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Equipment Setup Process
Portal path PROPERTY — FLEET — Fleet
(Vehicles/Equipment) ->Change Equipment

1. On Change Equipment, type your equipment
number and press the Enter key on your keyboard.

2. Select the Organization tab, complete the
following:

e Business Area
Cost Center
WBS Element
Standing Order — see below
Settlement Order — see below

Standing Order Setup (ST01/STO02)
Portal path PROPERTY — FLEET — Maintenance
—>Work Order — Create Order

1. On Create Order: Initial Screen, type the Order
Type and Equipment number and press the Enter
key on your keyboard.

Note: FBMS pulls in default values from the
Equipment record if the record is already updated.
2. On the Header Data tab, verify the PMActType is
ST and the Equipment number is populated.

3. DO NOT add any values to the Additional Data
tab.

4. Select the Menu button — Goto — Assignments
— Funds Management and complete the following:

e Fund (may be derived depending on your

bureau)
e Functional Area
5. Click Save

M35 Once you Release your Maintenance Work
Order, the Settlement Order uses the data on the
work order’s Location tab to populate the settlement
rule. View your settlement rule by accessing Menu
— GoTo — Settlement rule from the Maintenance
Order screen.

Work Order Setup (MEO1/INO1)
Portal path PROPERTY — FLEET —

Maintenance -Work Order — Create
Order

®Because the Work Order pulls
information from the Equipment Master
Record (EMR), make sure the Organization
data tab on the EMR is updated before
creating a work order.

1. On Create Order: Initial Screen, type the
Order Type and Equipment number and
press the Enter key on your keyboard.

Note: FBMS pulls in default values from the
Equipment record if the record is already
updated.

2. On the Header Data tab, verify the
PMActType is PM and the Equipment
number is populated.

3. DO NOT add any values to the Additional
Data tab.

4. The Account Assignment fields on the
Location tab are pulled from the equipment
record during the initial creation of the
maintenance order.

5. Select the Menu button — Goto —
Assignments — Funds Management and
complete the following:

e Fund (may be derived depending on
your bureau)

e Functional Area
6. Select the Release button to release the
maintenance order.
7. Click Save.

i
& If, for any reason, your Account
Assignment values change on the EMR, you
need to manually update the Account
Assignment values on the Location tab on all
open Work Order’s for the Equipment record.




