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Now that you've successfully created a new NEPA project, let me briefly explain 

how to modify or edit its background information.  To modify or edit your project’s 

information, navigate to your project’s folder or to your subscription note in the 

navigation pain where we created a subscription to your project earlier.  Right 

click on your project folder to call forth the context menu, and from the context 

menu select the option E-planning project and edit.  The screen will refresh and 

the edit project window will appear.  You will notice that there are several 

different tabs for you to choose from at the top of the screen.  Selecting different 

tabs will allow you to edit the corresponding information that happens to fall 

under each of those tabs.  Take the time to click on them to see what options are 

available to you.  The amount of information that can be amassed for any given 

project is impressive.  All of this information can be input and stored in this area 

for future use such as creating a project file, and if needed, an administrative 

record.  After you are satisfied with the modifications or edits that you have 

made, be sure to save your work.  To do so, click on the save button on the 

bottom right corner of the project edit window.  Modifying your project is simple, 

so whenever you get updated information about your project you can edit it at 

any time.  We can close this window by clicking save.   

 

Now that you know how to modify or edit your project’s background information, 

let’s discuss the process for providing your interdisciplinary team members or 

your project team members access to your project.   


