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During this training module, you have learned about project workflows and 

assigning authoring tasks.  Specifically, I have explained what a workflow is as 

well as how to initiate the workflow process.  Also, I shared with you the 

importance of the E-planning inbox, task, and notification messages, and I 

demonstrated how to work with these messages.  Following that, I explained how 

to copy and paste the correct templates from the asset library.  Last but not least, 

I showed you how to give your interdisciplinary team members authoring 

assignments for the specific sections of your project document.  Going forward, 

please remember the following items.  First, workflows can help the team lead 

organize all of the many tasks related to the project.  Second, when working with 

your E-planning inbox task messages, you must completely finish one task 

before other tasks are assigned to you.  Third, the templates you are required to 

copy will vary slightly depending on the type of project you create.  Fourth, before 

assigning interdisciplinary team members sections to author, they must first have 

access to your project and have the correct team roles delegated to them.  Last, 

taking the time to set up the project’s task assignments up front will save you 

valuable time in the long run as the project progresses.  If you are still unsure 

how to perform any of these tasks, you can either review the lessons you had 

difficulty with or reference your E-planning training book you received during the 

E-planning basics classroom course.  If after that you are still experiencing 

trouble, feel free to submit a remedy ticket or call the E-planning help team for 

further assistance.  Thank you. 


