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Now I'm going to demonstrate how to set up NetMeeting on your PC if it hasn’t 

already been enabled.  First, click on start in the lower left-hand corner of your 

desktop display.  Then choose run and click on the drop-down menu to see if the 

letters c-o-n-f; like conference appear, and you can select those letters if they do.  

If not, type in c-o-n-f in the data field yourself and then click on OK.  Since this is 

the first time you've run NetMeeting, you will need to do a one-time setup by 

going through the following steps.  The NetMeeting setup window will appear 

describing what you can do using NetMeeting.  Click Next.  You will see the 

following screen asking for your name and your E-mail address, and if you like 

you can also enter the location, and then click Next to advance to the next 

screen.  You will see a screen showing directory information.  Just click Next 

without checking either box.  Next will be a screen showing options for network 

connection speed.  Select local area network and click Next.  The next screen 

allows you to put a shortcut to NetMeeting on your desktop to make it easier to 

run.  Both options will be selected.  You want to uncheck the second option, 

which would be to put a shortcut to NetMeeting on your quick launch bar.  This 

way you will only get a shortcut created for your desktop.  Click Next to continue.  

The audio tuning wizard screen will appear.  Click Next to continue the setup.  

The screen will change to check the audio playback volume.  We have no way to 

test the volume.  Click Next to advance.  The last setup screen will appear.  Click 

Finish to complete the NetMeeting setup.  Wait a few seconds for the NetMeeting 

tool to show on your screen.  It will look like this.  From now on, you will be able 

to launch NetMeeting from the shortcut on your desktop if you created one or by 
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clicking start, run, and clicking on the conference option in the data field and 

clicking on OK, as I demonstrated at the beginning.  Now you can set up 

NetMeeting on your own PC.   


