Agenda for Audio Conference
Bureau of Land Management Supervisors & Managers

23 July 2009

I. FLSA – A Manager’s Desk Reference, a 37 page synopsis of FLSA requirements and entitlements, will be placed on the BLM intranet so you can refer to it when you have questions 

II. Two Groups of Employees

a. Exempt – not covered by the FLSA

b. Nonexempt – covered by the FLSA

c. FLSA is written to cover all employees unless they meet one or more of the exemptions built in to the statute or unless they are exempted by another law

III. Exemptions

a. Foreign exemption

b. Executive exemption

c. Administrative exemption

d. Professional exemption

IV. FLSA Hours of Work – A Few of the Most Common Types

a. Suffered or permitted time

b. Travel time

c. Travel comp time

d. Time spent in training

e. Pre- and Post-shift activities

f. Time spent off-duty

V. Overtime for Nonexempt Employees

a. 7(a) employees – over 8 hours in a day or 40 hours in a week

b. 7(k) employees: 
i. Law Enforcement Officers – over 85 ½ hours in a biweekly pay period; 
ii. Firefighters – over 106 hours in a biweekly pay period

c. Employees on Flexible Work Schedules

d. Employees on Compressed Work Schedules

VI. Overtime Compensation for Nonexempt Employees

a. Overtime pay – paid at 1 ½ x hourly regular rate of pay; this consists of:

i. Straight time or basic rate of pay for all overtime hours worked, plus
ii. ½ Hourly Regular Rate of pay for all overtime hours worked
iii. Hourly regular rate of pay includes:

iv. No maximum earnings limit on FLSA overtime

b. Compensatory time off

i. Only for irregular or occasional overtime work - definition

ii. One hour off for each hour of irregular overtime worked

iii. Manager may offer comp time but cannot require Nonexempt employee to accept it

iv. Must be used within 26 pay periods after the pay period in which it is earned; if not, then must pay for irregular overtime at rate paid at time overtime was worked

VII. Risk Management

a. Ensure PDs accurately reflect the duties and responsibilities performed

b. Ensure proper controls are in place to assure that only work for which you intend to make payment is performed

c. Ensure employees understand their entitlements and responsibilities under FLSA

d. Ensure you understand your roles and responsibilities as a manager
VIII. ¿¿ Questions ??

a. Now

b. Later – if you follow-up questions in the next 30 days, you can send them to Stella Franco, she will send them to me, and I will get answers back to her just as quickly as possible
