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Evaluate Purchases – how to tell which SES was applied to an Invoice. 

Below are instructions - Please experiment with the layouts - you can change the layout - add fields or remove them, 
etc.  When you save the layout it should save as a User layout and you will be able to choose your own layout if you 
save it.   At some point we should share the different layouts and determine which one should be our standard with 
regard to training COR/RO's and CO's to see the relationship of SES's/GR's to invoices - and to see $ amounts, who 
created the document, etc.  This report is very useful in figuring out what needs to be corrected, or which SES hasn't 
had an invoice applied to it, etc. 
 

 

Click on Acquisition > Purchasing > Evaluate Purchases – Enter a Purchasing Document number (e.g. 
L08PC05117) – leave all the other fields as they are.  – click on Execute
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Click on the last ICON (the one on the far right – looks like a puzzle piece) – when you hover over the 
ICON is says "Change View"
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Select Purchase Order History

 

Then click on the Icon – 2nd from far right – it says Select Layout 
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Click on the layout /PO 3-Way Match Invoicesbb – the report should generate – if not click on the green 
check mark. 
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The numbers in the Mat.Doc (Material Document) Column are as follows: 

Numbers starting with 50…. are Goods Receipts (GR's) 

Numbers starting with 10…. are the Service Entry Sheets (SES's) 

Numbers starting with 52… are the FBMS invoice numbers. 

 

NOTE:  The column with the Heading Ref. Doc (Reference Document) is a list of the SES's.  So, you can 
find your Invoice number in the Material Document Column and then go to the Ref. Doc.  column to see 
which SES was used with which Invoice. 
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Export the file to Excel and use the power of Excel to filter, sort, sum up amounts, etc. – Right click while 
being in any cell on the report – choose Spreadsheet – click on the green check mark –  
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If you get "The application's digital signature has an error – click on Run > - then save the file to a 
location of your choosing.  Keep the same .xls extension.  Then go to Excel – open the file and work from 
then on in Excel. 
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