Evaluate Purchases — how to tell which SES was applied to an Invoice.

Below are instructions - Please experiment with the layouts - you can change the layout - add fields or remove them,
etc. When you save the layout it should save as a User layout and you will be able to choose your own layout if you
save it. At some point we should share the different layouts and determine which one should be our standard with
regard to training COR/RQO's and CO's to see the relationship of SES's/GR's to invoices - and to see $ amounts, who
created the document, etc. This report is very useful in figuring out what needs to be corrected, or which SES hasn't
had an invoice applied to it, etc.

Click on Acquisition > Purchasing > Evaluate Purchases — Enter a Purchasing Document number (e.g.
LO8PC05117) — leave all the other fields as they are. — click on Execute
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Click on the last ICON (the one on the far right — looks like a puzzle piece) — when you hover over the
ICON is says "Change View"
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Select Purchase Order History
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Then click on the Icon — 2" from far right — it says Select Layout
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» Purchase Request [*Purch Doc. [ *item [Matvr[mat Doc. | tem [T [Pstng Date [ = uantiyfo__ | aty. in 0PUN[o.__ [ Amountin LC]Lcur_| Amount[croy [
+ Display Service By Purchase Order | 99PL 0015 10 1000018908 02/21/2009 1/AU 0 AU 293,199.60 USD 293,199.60 |USD =]
» Display Material Doc. List L99PLO0158 10 1000021234 02/21/2009 1[au 0 /AU 195,486.41 USD 195,466.41 USD
+ Display Vendor LogPLODI5E 10 1000025353 04M16/2009 1)aU 0/AU 15.637.31 USD 15,637.31 USD
: ;‘:"’gze\;“';’r":ﬁz:asm b, |LOSPLODTSB 10 2009|5000023245 | 1 101 0110212009 1/au 140 88,007.48 USD 82,007.48 USD
: DEE‘JMICEQEWS s L09PLOD158 10 2009 5000025577 | 1102 [02/21/2009 1-au 1-AU 88,007 48-USD 88,007 48-USD
- Display tinteral L99PLO0158 10 2009 5000025578 | 1 101 02/21/2009 1/au 1AU 29319960 USD 29319960 USD
. iaglay PO by Accourt Number LO9PLO0158 10 2000 5000025579 | 1 101 02/21/2009 1/au 1AU 195,466.41 USD 195,466.41 USD | ]
. Disalay PO by Material Graup LO9PLO0158 10 2000 5000030124 | 1101 04116/2009 1/au 1AU 15,637.31 USD 15,637.31 USD
. Display FQ by Number LO9PLO0158 10 2000 5200079990 | 1 02/25/2009 1/au 1AU 97,733.20 USD 97,733.20 USD
.+ Disslay PO by Project LO9PLO0158 10 2000 5200084398 | 1 0312412009 1/au 1AU 97,733.20 USD 97,733.20 USD
. Display FO by Requirement Tracking |LO9PLO0I58 10 2000 5200089245 1 04/20/2009 1/au 1/AU 15,637.31 USD 15,637.31 USD
+ Display PO by Vendor LO9PLO0158 10 2000 5200105257 | 1 07/21/2009 1/au 1/AU 88,007.48 USD 88,007.48 |USD
+ Display Furchass Order LO9PLO0I58 10 2009 5200105453 1 07/21/2009 1/au 1AU 195,466.41 USD 195,466.41 USD
+ Display Goods Receipt Forecast LO9PLO0158 10 2009 5200105454 1 07/21/2009 1/au 1AU 7.487.69 USD 7,487.69 USD
+ Evaluate Purchases L99PLO0158 102009 5200105455 1 07/21/2009 1/aU 1AU 515.53 |USD 515.53 |USD
» 3 Vendor Master L99PLO0158 102009 5200105855 1 07/21/2009 1/au 1AU 1722.49 USD 1,722.49 USD
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) There are no ftems to display L99PLO0158 20 1000029636 06/04/2009 1|au 0 AU 92,142.64 USD 92,142.64 |USD
LOgPLO01EE 20 1000033160 07152009 1/au 0/AU 9180029 USD 91,800.28 |USD
LOgPLODIEE 20 1000035870 08/13/2009 1/au 0/AU 5295053 USD 52,050.53 USD
LO9PLO015E 20 1000039177 09/11/2009 1/aU 0/AU 97.684.07 USD 97,684.07 USD
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Click on the layout /PO 3-Way Match Invoicesbb — the report should generate — if not click on the green
check mark.
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 Aoquision Home [System ] | [ Purchasing document ] [ Waterial |
+ [ Receiving = Choose layout
» [ Invoicing
« 3 Purchasing Layout setting All =]
» Purchase Request [ aty. in 0PUN[o.__ [ Amountin LC]Lcur_| Amount[croy [
» Display Service By Purchase Order “Layout Layout description ‘ Default setting 0AU 293,199.60 |USD 203,199.60 USD -
« Display Material Doc. List PO 2-WAY 2-\Wav Match Invoices . 0lau 195 466.41 USD 195 466.41 USD ]
« Display Vendor PO 3-WAY 3-Way Match Invoices ~ 0lau 15.637.31 USD 15,637.31 USD
« Analyze Order Values PO 3-WAYBB  3-Way Match Invoicesbb - 1 AU 88,007.48 |USD 88,007 48 USD
Sl 73— :
< Disalay Matera LS AVAL 1SS - TvDiced AMOUMt - 1AU 293,199.60 |USD 293,199.60 |USD
« Disalay PO by Account Number 1AU 195,466.41 USD 195,466.41 USD L
. Display PO by Material Group 2 5 1AU 15,637.31 USD 15,637.31 USD
. Display PO by Number 1AU 97,733.20 USD 97,733.20 USD
+ Display PO by Praject 1AU 97,733.20 USD 97,733.20 |USD
. Display PO by Requirsment Tracking 1 AU 15,637.31 USD 15,637.31 |USD
+ Display PO by Vendor 1A 38,007.43 USD 88,007.48 |USD
+ Display Purchase Order 1 AU 195,466.41 |USD 195,466.41 |USD
« Display Goods Receipt Forecast 1 AU 7,487.689 USD 7,487.69 USD
+ Evaluate Purchases 14U 515.53 USD 515.53 |USD
» [ Vendor Master 1 AU 1,722.49 USD 1,722.49 USD
= Acquisiton FAQs [OPLO0T58. 10 2000 5200105555 2 772112000 TIRD 1AU 0.01 USD 0.01 USD
- Acquisition Help L99PLO0158 20 1000025355 04/16/2009 1|au 0 AU 76,505.33 USD 76,505.33 USD
‘_ L99PLO0158 20 1000026921 05/04/2009 1/aU 0 AU 97,733.20 USD 97,733.20 |USD
L99PLO0158 20 1000027148 05/21/2009 1/aU 0 AU 92,142.84 USD 92,142.64 |USD
) There are no ftems to display L99PLO0158 20 1000029636 06/04/2009 1|au 0 AU 92,142.64 USD 92,142.64 |USD
LO9PLO0158 20 1000033160 07H5/2009 1/aU 0 AU 91,800.29 USD 91,800.29 |USD
L99PLO0158 20 1000035870 08/13/2009 1/aU 0 AU 52,959.53 |USD 52,950.53 |USD
L9PLO0158 20 1000030177 09/11/2009 1/AU 0 AU 97,684.07 USD 97,684.07 USD
L99PLO0158 20 1000042176 091712009 1/AU 0 AU 0.00 USD 0.00 USD
L99PLO0158 20 1000046994 11110/2009 1/aU oAU 440.62 |USD 440.62|USD =
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e Purchasing Documents

+ Acquisiion Home System ] | | Purchasing document| | Material
} O Receivin —~
S B EDEEEFE EE IR EEE )
~ [ Purchasing Purchase order history
» Purchase Request [“Purch.Doc [*it. [wat Doc [Pstng Date | Quantity[  Amount slnv. Value [Ref. Doc. [T | GRIR cir. [Doc. Date  |Created by Short Text
+ Display Service By Purchase Order || ggp| 00158 10 1000013908 02/21/2009 1 293,199.60 0.00 1000018908 0.00 12/31/2008 LAKEWOOD, CO |
» Display Material Doc. List L99PL00158 10 1000021234 |02/21/2009 1| 19548641 0.00 1000021234 0.00 02/28/2009 LAKEWOOD, CO
+ Display Vendor L99PL00158 10| 1000025353 |04/16/2009 1| 15,837.31 0.00 1000025353 0.00 |04/01/2009 LAKEWOOD, CO
: ;‘;‘;’:ﬁ;"ﬂz’r":ﬁz:asmg paa | |LO9PLODIER 10 5000023246 |01/02/2009 1| 88,007.48 0.00 1000018908 101 0000110212009 MSTEWART  LAKEWOOD, CO
- Diasiny cice Sistos LO9PL 00158 10 5000025577 |02/21/2009 1| 8800748 0.00 1000018908 102 000 [12/31/2008 MSTEWART LAKEWOOD, CO
- Display tinteral L99PL00158 10 5000026578 |02/21/2009 1] 29319960 0.00 1000018908 101 000 [12/31/2008 MSTEWAR1  LAKEWOOD, CO
. iaglay PO by Accourt Number LO9PLO0158 10 5000025579 02/21/2009 1| 195.466.41 0.00 1000021234 101 0.00 0212612000 WSTEWAR1 LAKEWOOD,CO |
. Disalay PO by Material Graup LO9PLO0158 10 5000030124 |04/16/2009 1] 15537.31 0.00 1000025353 101 0.00 |04/01/2000 WMSTEWAR1  LAKEWOOD, CO
. Display FQ by Number LO9PLO0158 10 5200079990 |02/25/2009 1| 9773320 97,733.20 1000021234 97,733.20 |02/01/2009  AJONESH LAKEWQOD, CO
.+ Disslay PO by Project LO9PLO0158 10 5200084393 |03/24/2009 1| 9773320 97,733.20 1000021234 97,733.20 |03/01/2009  AJONESH LAKEWQOD, CO
. Display FO by Requirement Tracking | LO9PLO058 10 5200089245 |04/20/2009 1] 15637.31 15,637.31 1000025353 15,637.31 0412012009 AJONESH LAKEWQOD, CO
+ Display PO by Vendor LO9PLO0158 10 5200105257 |07/21/2009 1] 88,007.48 88,007.48 1000018908 88,007.48 [07/21/2000 TMANJREK  LAKEWOOD, CO
+ Display Purchase Order L99PLOD152 105200105453 |07/21/2009 1/ 195.466.41 195,466.41 1000018908 195,466.41 07/21/2009 TMANJREK  LAKEWOQOD, CO
+ Display Goods Receipt Forecast L99PLO0152 10 5200105454 07/21/2009 1] 748769 7,487.69 1000018908 7,487.69 [07/21/2000 TMANJREK  LAKEWOOD, CO
+ Evaluate Purchases L99PL00158 10 5200105455 07/21/2009 1 51553 515.53 1000018908 51553 [07/21/2009 TMANJREK  |LAKEWOOD, CO
» 3 Vendor Master L99PL00158 10 5200105555 07/21/2009 1| 172249 1,722.49 [1000018908 172249 07/21/2009 RSTOOKS  |LAKEWOQOD, CO
* Acquisiion FAQS L99PL00158 10 5200105555 |07/21/2009 1 001 0011000021234 001(07/21/2009 RSTOOKS  LAKEWOOD, CO
* Acquisition Help L99PL00158 201000025355 |04/16/2009 1| 7650533 0.00 | 1000026355 0.00 |04/01/2009 LAKEWOOD, CO -B
‘_ L99PL00158 201000026921 |05/04/2009 1| 9773320 0.00 1000026921 0.00 |01/31/2009 LAKEWOOD, CO-B
L99PL00158 20|1000027146 |05(21/2009 1| 9214284 0.00 1000027148 0.00 |05/26/2009 LAKEWOOD, CO -B
) There are no ftems to display L99PL00158 20 1000029636 |06/04/2009 1| 8214264 0.00 | 1000029638 0.00 |06/22/2009 LAKEWOOD, CO - B
L99PL00158 20(1000033180 |0715/2000 1| 9180029 0.00 1000033160 0.00 |07/16/2009 LAKEWOOD, CO -B
LO9PL 00158 20|1000035870 |08/13/2000 1| 52085053 0.00 1000035870 0.00 |08/17/2009 LAKEWOOD, CO-B
L99PL 00158 201000039177 |09/11/2009 1| 9788407 0.00 1000039177 0,00 |09/15/2009 LAKEWOOD, CO-B
L99PL00158 201000042176 |09/17/2009 1 000 0.00 1000042176 0.00 09/16/2009 LAKEWOOD, GO -B
LO9PLO0158 201000045994 |1110/2009 1 440.62 0.00 1000045994 0.00 [10/31/2009 LAKEWQOD, CO-B
e X | BN
- UDO by PO by line itembb BE Pagel 12
0 [ Cancellation by user |>|RF‘1 (100
Ja ]
Applet FileSaveDialng class started %4 Local intranet F00% -

The numbers in the Mat.Doc (Material Document) Column are as follows:
Numbers starting with 50.... are Goods Receipts (GR's)
Numbers starting with 10.... are the Service Entry Sheets (SES's)

Numbers starting with 52... are the FBMS invoice numbers.

NOTE: The column with the Heading Ref. Doc (Reference Document) is a list of the SES's. So, you can
find your Invoice number in the Material Document Column and then go to the Ref. Doc. column to see
which SES was used with which Invoice.
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Export the file to Excel and use the power of Excel to filter, sort, sum up amounts, etc. — Right click while
being in any cell on the report — choose Spreadsheet — click on the green check mark —

= Evaluaf T

=) - : " g [+ .
@.\7/‘ | ] hetps i Foms.dol.netijportal o & ][4][x] | |2
Fle Edt WView Favorites Tools  Help @convert ~ [B] Select

W e [@Evaluate Purchases - SAP Netweaver Portal I } £ - B - @ - [page - {5 Tooks -

- ‘ n:sxe ' - Welcome Barb Bellio

FBMS EBMWS Hels Personalize | Log Off

HOME ACQUISITION DATA MANAGEMENT USER MANAGEMENT EMIS CORE FINANCIALS
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... Purchase Reguest > Evaluate Purchases > Home > Purchase Reguest > Evaluate Purchases | History , Back

. Purchasing Documents

 Acquision Home | System ] | | Purchasing document | | Material |
* O Receiving - =
» 3 vaicing LS [IF= il 1T S Il =) g Y ) [l e[| =]
- [3 Purchasing Purchase order history
* Purchase Request [“Purch.Doc. [*it . [Mat Doc [PstngDate | Quantity[  Amount] =inv. Valug [Ref Doc. [T | GRIR cir.[Doc. Date  |Created by Short Text
+ Display Service By Purchase Order | ggp| 00158 10 1000018908 |02/21/2009 1| 29319960 0.00 1000018808 0.00 12/31/2008 LAKEWDOD, CO |
+ Display Material Doc. List L99PLO0158 10|1000021234 |02/21/2009 1| 195,466.41 0.00 1000021234 0.00 |02/28/2009 LAKEWOOD, CO
+ Display Vendor LO9PLOO15S 101000025353 |04/16/2009 1] 15637.31 0.00 1000025353 0.00 |04/01/2009 LAKEWOOD, CO
' ;‘”E?ZEVO”':’V:‘”E: oot LO9PLO0158 10 5000023246 |01/02/2009 1] 88,007.48 0.00 1000018908 101 0.00 01/0212009 WMSTEWART  LAKEWOOD, CO
D:”‘:‘fm:zic"erst:(ucs“‘"g % LogpLoo158 10|5000025577 |02/21/2009 1| 88,007.48- 0.00 1000018908 102 0.0012/3112008 MSTEWART |LAKEWOOD, CO
: DE:‘JHME”EI LO9PLO0158 10 5000025578 02/21/2009 1] 293,199.60 0.00 1000018908 101 0.00 [12/31/2008 WMSTEWART  LAKEWOOD, CO
o LO9PLO0158 10 5000025579 02/21/2009 1] 195.466.41 0.00 1000021234 101 0.00 022812000 WMSTEWART  LAKEWOOD, CO
- Display PO by Account Number ||
. Disalay PO by Materal Grous LO9PLO0152 10 5000030124 |04/16/2009 1] 15837.31 0.00 1000025353 101 0.00 04/01/2000 WSTEWART  LAKEWOOD, CO
. Display PO by Number L99PL00158 10 5200079990 02/25/2009 |- 97,733.20 1000021234 97,733.20 02/01/2009 AJONES1 LAKEWOQOD, CO
. Display PO by Project L99PL00158 10 5200084898 0312412009 97,733.20 1000021234 97,733.20 [03/01/2009 | AJONES1 LAKEWQOD, CO
+ Display PO by Requirement Tracking |L99PL00158 10 5200089245 0412012009 T 15,637 31 | 1000025353 15,637 31 |04/20/2009 | AJONES1 LAKEWOOD, CO
. Display FO by Vendor L99PL00158 10 5200105257 |07/21/2009 ———— 88,007 48 | 1000018908 88,007 48 |07/21/2009 | TMANJREK  |LAKEWOOD, CO
+ Display Purchase Order L99PLO0158 10 5200105453 [07/21/2009 B 195,466 411000018908 195,466 41 07/21/2009 | TMANJREK  |LAKEWOOD, CO
+ Display Goods Receipt Foracast L99PL00158 10 5200105454 |07/21/2009 - 7487 69 1000018908 748760 |07/21/2009 TMANJREK  |LAKEWOOD, CO
+ Evaluate Purchases L99PL00158 10 5200105455 |07/21/2009 Find Next 51553 1000018908 51553 |07/21/2008 TMANJREK  LAKEWOOD, CO
¥ O Vendor Master L99PL00158 10 5200105555 |07/21/2009 Set Filter 1,722 49 | 1000018908 172249 07/21/2009 RSTOOKS | LAKEWOOD, CO
* Acquisition FAQS LO9PL00158 10 5200105555 |07/21/2009 [ 0011000021234 001(07/21/2009 RSTOOKS  LAKEWOOD, CO
* Acquisiton Help LO9PL00158 201000025355 |04(16/2009 Spreadsheet 0.00 1000025355 0.00 |04/01/2009 LAKEWOOD, CO-B
‘_ L99PL00158 201000025921 |05/04/2009 [ 9773320 0.00 1000026921 0.00 |01/31/2009 LAKEWOOD, GO -B
LO9PLO0158 201000027145 |05/21/2009 1| 92142564 0.00 1000027146 0.00 |05/26/2009 LAKEWQOD, CO -B
0 There are no tems to display LO9PLOO15S 20 1000029636 |06/04/2009 1| 9214264 0.00 1000029636 0.00 |06/22/2009 LAKEWOOD, CO - B
LO9PLO0158 201000033160 |07/15/2009 1] 91,800.29 0.00 1000033150 0.00 |07/16/2009 LAKEWQOD, CO -B
LO9PLO0158 201000035870 |0813/2009 1| 52,95053 0.00 1000035870 0.00 |08/17/2009 LAKEWQOD, CO-B
LO9PLO0158 20(1000039177 [09/11/2009 1| 9768407 0.00 1000039177 0.00 |09/15/2009 LAKEWQOD, CO-B
LO9PLO0158 201000042176 |09/17/2009 1 0.00 0.00 1000042176 0.00 |09/16/2009 LAKEWQOD, CO-B
_ LO9PLO0152 201000046994 |11/10/2009 1 440,62 0.00 1000046994 0.00 [10/31/2009 LAKEWOOD, CO-B
‘ 4 »
= UDO by PO by line tembb I Pagell 5
[@ Cancellation by user DlRF‘1 (100
L1 [
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If you get "The application's digital signature has an error — click on Run > - then save the file to a
location of your choosing. Keep the same .xls extension. Then go to Excel — open the file and work from
then on in Excel.
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