WIS Pretty Form

Now even though WIS is an electronic format and we can file electronic reports
or permits or notices with the BLM, just about everybody | know would like to
print the forms. We still have a demand in most offices to generate some sort of
a paper copy. What I'd like to do is show you how to print what we refer to as the

pretty print of the forms.

For example, if you were to go into the well completion report the way it looks on
your data entry screen you would actually get all of this information printed out on
a form and it'd be rather burdensome and it's also pretty ugly if you ask me. So
what we’ve done is we've added a little feature that gets generated when we
actually submit a form. Anytime a form goes to 2 of 7 or greater we can come in
and actually print that form. The way we would do that is to open up the form
that's gone to 2 of 7 and go to the attachment button. Whether you've added
attachments or not in your original submission, once your form goes to 2 of 7,
under the attachment button there will be 1 or possibly 2 files that would say WIS
print submitted or WIS print revised and they would be a pdf document and what
you can do is you can come in and open those up and what that’ll do is that'll
give you an actual form laid out like the print would be and you’ll notice that there
is operator submitted at the bottom. This is your version of the submission.
When BLM approves it, it will come back; it will say revised so we can actually
close that out and this file can not only be saved but you can actually download it

or save it or export it to another process.
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One other thing I'd like to show you while we’re in this particular area; in a
previous session | mentioned the fact that you could start a form and come back
and edit it later on. Any document that you see in your action items that are at 0
of 7 means they have not been yet submitted to BLM. We can come in and
revise any of these documents; add, update, modify, whatever we need to do
and then go ahead and send those to BLM by opening them up, doing your edits,
saving your work and then going to the bottom and using the route button. It's a
real critical key that when you see anything in your action items that’s at 0 of 7;
that indicates those documents have not yet been sent to the BLM. Go ahead
and update those and get them sent on to the BLM. Once you've sent them to

the BLM they will actually move to my processes and goto 1 of 7 and to 2 of 7.

In the following session we’ll talk about some of the advanced features that are
on this screen and some of the different things that you'll see as you process

your forms.
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