
Steps to Attach Documents to Miscellaneous Obligations 
Step 1: Select Core Financials 

 

Step 2: Select Display>Select Purchasing Folder 

 



 

Step 3: Select Display Purchase Order 

 

 

 

 

 

 

 



 

Step 4: Click on Purchase Order>Select Other Purchase Order 

 

Step 5: Type in desired MO number (45…) 

 

 

 

 

 



Step 6: Click on Services for Object Image>Click on Create 

 

Step 7: Click on Store Business Document 

 



Step 8: Select Desired Attachment Type>Double-click BLM-General Attachments 

 

Step 9: Select File to attach and click Open 

 

If you want to double-check if attachment actually was included, go back and click Service Object Image, 
Display Attachment, double-click BLM-General Attachments and another window will pop up to open the file. 
When I checked mine, a window pop up for security and all I did was change the option from deny this one time 
to ALLOW this one time. 


