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Training Objectives 
 What is Personal Property? 
 When does BLM Dispose of Property 
 Why does BLM Dispose of Property 
 Disposal Precedence and Methods 
 Form 1520-61 – Personal Property Disposal Report 
 GSAXcess 
 Exchange/Sale of Property 
 Computers for Learning 
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Personal Property Definitions 
 Personal Property – any property except real property 

and records (computers, vehicles, boats, trailers, furniture, 
firearms, signs, camping gear) 
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Personal Property Definitions 
 Personal Property – any property except real property 

and records (computers, vehicles, boats, trailers, furniture, 
firearms, signs, camping gear) 
 

 Excess Property – federal government can still use 
 
 Surplus Property – no longer needed by federal 

government 
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What is Personal Property 
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Personal Property 
 Capitalized – cost threshold 
 Personal: over $5000 per item 
 Vehicle: over $15000 per vehicle (I-tags) 
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Personal Property 
 Capitalized – cost threshold 
 Personal: over $5000 per item 
 Vehicle: over $15000 per vehicle (I-tags) 

   Bureau Sensitive – pilferable & small items   
 Designated by Bureau or Field Office 

o Computers, GPS units, radios, firearms 
o M-tags  
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Disposal - When  
 Property is no longer needed by BLM activity  
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Disposal - When  
 Property is no longer needed by BLM activity  
 What is the condition? 
1. Serviceable?  
2. Donatable? 
3. Recyclable?  
4. Unusable or Obsolete? 
5. Scrap?  
6. Lost, Damaged or Stolen? (Report of Survey) 
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Disposal Documents 
 1520-61 – complete & send to NOC 
 Transfer, Sell, Trade-in, Donate, Recycle, Scrap or Salvage 
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Disposal Documents 
 1520-61 – complete & send to NOC 
 Transfer, Sell, Trade-in, Donate, Recycle, Scrap or Salvage 

 GSAXcess – list in GSA 
 Transfer, Sell, CFL,  
 GSAXcess provides end-of-year reports 
 Listing items in GSAXcess is preferred way to dispose 
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Disposal Documents 
  SF-122 
 Transfer outside of DOI 
 Original NOC, Copy to GSA 
 If line items exceed $10,000 – get GSA approval 
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Disposal Documents 
  SF-122 
 Transfer outside of DOI 
 Original NOC, Copy to GSA 
 If line items exceed $10,000 – get GSA approval 

 DI-104 
 Transfer within DOI  
 Original to NOC 
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Disposal - Why 
 41 Code of Federal Regulations 102 – B 
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Disposal - Why 
 41 Code of Federal Regulations 102 – B 

 
 410 Department Manual 114-60 IPMD (Interior Property 

Management Directive) 
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Disposal - Why 
 41 Code of Federal Regulations 102 – B 

 
 410 Department Manual 114-60 IPMD (Interior Property 

Management Directive) 
 
 Computers for Learning - Executive Order 12999 

Stevenson-Wydler Technology Innovation Act 1980 
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Disposal - Why 
 Maximize re-utilization of excess property 
 Generate sale proceeds for Working Capital Fund 
 General Ledger accounting for capitalized property 
 Maintain compliance & follow regulations 
 Minimize environmental impact 
 Minimize storage of un-needed items  
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Disposal - Sequence 
1st  – BLM   
2nd – Department of the Interior 
3rd – Federal Government 
4th – State Agency for Surplus Property (SASP)  
      – Computers for Learning (CFL) 
5th – Sale through GSA Auctions 
6th – Recycle (E-Stewards, R2, USPS BlueEarth) 
7th – Abandon or Scrap 
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Disposal - Considerations 
Can BLM reuse? 
Can the federal government reuse? 
Can the property be traded in for credit? 
Can the property be sold? 
Does the property need to be recycled? 
Is property worth keeping?  Can we scrap it?  
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1st – BLM Reuse 
 Transfer within BLM 
 Use a DI-104 or 1520-61  
 If a vehicle – Call NOC Fleet Manager  
 FBMS – transfer to receiving office 
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2nd – Department of the Interior IADS 
 GSAXcess – Interior Asset Disposal System (IADS)!  
 GSA generates Transfer Order 
 FBMS – retire asset after transfer 
 Signed Transfer Order to OC-653 
 Field retain copy 
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2nd – Department of the Interior IADS 
 Interior Asset Disposal System (IADS) – 15 days  
 CFL or Stevenson-Wydler here (can freeze) 
 Government-wide screening – 7 days  
 GSA Auctions – 12 days (7 day sale) 
 GSA release back to BLM custodian 
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2nd – Department of the Interior 
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3rd – Federal Government 
 GSAXcess – Government- wide screening – 2 - 4 days 
 GSA generates Transfer Order 
 FBMS – retire asset after transfer 
 Signed Transfer Order to OC-653 
 Field retain copy 
 Disposal log 
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4th – SASP or CFL 
 Excess Status 
 State Agency for Surplus Property (SASP) can claim 

property 
 Computers for Learning (CFL) – school must be 

registered in CFL System (K-12)  
 Stevenson-Wydler – research use (education or 

technology institution) 
 GSA will issue a Transfer Order 
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Working Capital Fund (WCF) Vehicle Sales 
 I-Tag vehicles that are WCF (GSA vehicles leased only) 
 NOC gathers disposal data (WO Sharepoint) 
 NOC sets sales price & lists on GSAXcess 
 GSA facilitates sale 
 Proceeds go back into WCF 
 GSA generates receipt and SF-97 
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SF-122 Transfer Outside DOI 
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DI-104 Transfer within DOI  
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Form 1520-61 Disposal Report 
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1520-34 Motor Vehicle Disposal 
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Working Capital Fund Vehicle Sales 
 I-Tag vehicles that are WCF (GSA are turned back in) 
 NOC gathers disposal data (WO Sharepoint) 
 NOC sets sales price & lists on GSAXcess 
 GSA facilitates sale 
 Proceeds go back into vehicle class WCF 
 GSA generates receipt and SF-97 
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Exchange/Sale for Vehicles  
 BLM sells I-Tag vehicles due for replacement thru GSA 
 1st – sell other government agencies or tax-supported 
 2nd – sell to public 
 GSA will issue receipt and SF-97 
 Bidder responsible for pick-up 
 Vehicles sold “As Is”  
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Exchange/Sale for Vehicles  
 List all major damages & repair work needed 
 Retain Historical file for 1 year after sale 
 Buyer will pick up from site – no delivery 
 Verify identification & have buyer sign receipt 
 Copy of signed receipt to NOC and GSA 
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ATV/UTV Vendor Trade-Ins 
 Use 1520-61form 
 Provide:  
 Vin #  Year  Acquisition Cost 
 Make  Model            Vendor Information  
 Trade-in $$ 
 
*   NOC will provide SF-97 to Vendor 
*   4 wheel ATVs: traded in to vendor – no public sales 
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ATV Disposal 

 3 wheel ATV’s - mutilate 
 4 wheel ATV’s – dealer or mutilate 
 41 CFR 101-45.004  All Terrain Vehicles 
 (a) Three-wheeled all terrain vehicles (ATVs) may be 

offered for public sale only after they have been mutilated 
in a manner to prevent operational use.  
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ATV Disposal 

 3 wheel ATV’s - mutilate 
 4 wheel ATV’s – dealer or mutilate 
 41 CFR 101-45.004  All Terrain Vehicles 
 (a) Three-wheeled all terrain vehicles (ATVs) may be offered for 

public sale only after they have been mutilated in a manner to 
prevent operational use.  

 (b) Four-wheeled ATVs no longer needed by the Government can 
be exchanged with a dealer under the provisions of part 102-39 of 
the Federal Management Regulation. If the unit cannot be exchanged, 
four-wheeled ATVs may be offered for public sale only after they 
have been mutilated in a manner to prevent operational use.  
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GSA Auctions 
 GSA sale site 
 Open to public 
 Sold to highest bidder 
 GSA will issue Purchasers Receipt  
 GSA will issue SF-97 for vehicle sales  
 WCF (vehicle) proceeds – returned to WCF 
 Other proceeds – U. S. Treasury 
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GSA Auctions – BLM Page 
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GSA Auctions – Public Home Page 
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Recycle, Abandon, or Scrap 
 Recycle – e-Stewards or R2 certified for electronics 
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 USPS BlueEarth – can mail through the Post Office 
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Recycle, Abandon, or Scrap 
 Recycle – e-Stewards or R2 certified for electronics 
 USPS BlueEarth – can mail through the Post Office 
 BLM seeks to minimize landfill disposal 
 Emphasis on “Green Recycling” 
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Recycle, Abandon, or Scrap 
 Recycle – e-Stewards or R2 certified for electronics 
 USPS BlueEarth – can mail through the Post Office 
 BLM seeks to minimize landfill disposal 
 Emphasis on “Green Recycling” 
 BLM is required to use e-Stewards or R2 certified 

recyclers for electronics 
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Thank You! 
Questions? 
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