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Welcome to the Bureau of Land Management's  

Web-based Automated Fluid Minerals Support System 2 (AFMSS 2). 
 

1 About this User Guide  
 

This User Manual explains how oil and gas operators use the Bureau of Land Management (BLM) 

Automated Fluid Mineral Support System 2 (AFMSS 2) for electronically filing of Notice of Staking 

(NOS) and Application for Permit to Drill (APD).  It is divided into separate sections for each topic. 

Instructions on how the user completes the forms and processes are explained in detail within that section 

under each heading. 

 

AFMSS 2, called ñAFMSSò hereafter, is a computer software application that supports the processing of 

Notice of Staking and Application for Permit to Drill forms for oil and gas development on public lands. 

This application design manages the entire lifecycle of NOS and APD, from Operator/Permit Agent 

submission to BLM processing. The Operator/Permit Agent will be referred to as simply ñOperatorò 

hereafter. 

 

The new system ensures that all necessary information is captured and stored using the automated process 

workflows. AFMSS ensures that the entire APD/NOS process provides Operators and BLM with the 

highest level of information accuracy, visibility, transparency, control, and accountability. 
 

 IMPORTANT MESSAGE: VIDEO TUTORIALS ARE AVAILABLE!!  

 

Most of the instructions in this manual have corresponding video tutorials. Use of this manual in conjunction with 

these videos will answer most any question you have about the APD process.  The videos can be found at this 

link:  https://www.ntc.blm.gov/krc/viewresource.php?courseID=869 

 

2 Logging In and Out  
 

This section will show how to log in and out of AFMSS. Note: If a username or password is needed, 

please go to following URL: https://www.ntc.blm.gov/krc/viewresource.php?courseID=869   and follow 

the instructions in the ñGet Accountò video segment. 

 
 

2.1 Logging into the BLM Access Security System (BASS) and AFMSS 
 

https://www.ntc.blm.gov/krc/viewresource.php?courseID=869
https://www.ntc.blm.gov/krc/viewresource.php?courseID=869
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1. Enter the URL: 

https://www.bass.blm.gov/bass2/login.do;jsessionid=071D6E1DB8639BCAC82C1DC85686

61A1?dispatch=preparePage in the address line of the Chrome Web browser.  The BASS 

login page will open.  The system will not function properly  with Windows Explorer, Edge 

or any other browser.  

2. Enter username and password. 

3. Click the Login button. 

4. Click the desired AFMSS application (i.e., NOS/APD Production).  Note: please only use the 

Production environment for real NOSs and APDs.  The Training environment may be 

accessed for practice. 

 
 

             

 
    

 

 

 

 

 

AMFSS will open on the AFMSS Portal home page. System notifications are displayed on the home page 

which will alert you to updates, outages, and important system recommendations. NOS and APD cards 

Figure 2-1: BASS Login Webpage 

Figure 2-2: BASS AFMSS Applications 

https://www.bass.blm.gov/bass2/login.do;jsessionid=071D6E1DB8639BCAC82C1DC8568661A1?dispatch=preparePage
https://www.bass.blm.gov/bass2/login.do;jsessionid=071D6E1DB8639BCAC82C1DC8568661A1?dispatch=preparePage
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will display with the number of active applications noted at the top right-hand corner of each card. 

 
 

 
Figure 2-3: AFMSS Portal 

2.2 Logging out of AFMSS 

To log out of AFMSS, perform the following: 

 

1. Click the User silhouette icon in the upper right-hand corner of the screen by your username.    

 

A drop-down menu will appear with 2 options. Preferences and Log Out 

2. Click the Log Out option. 

The AFMSS window will disappear, and the BASS login page will load. 

 

2.3 Changing the BASS Password 

1. Every 60 days the BLM BASS system requires a password change. Users will be notified via email 

to update their passwords. Users can change the password by logging into BASS, then selecting My 

Profile, then selecting Change Password under Actions. 

 

 
Figure 2-4: BASS Password Change Screen 
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3 Operator Workspace  
 

This section explains how to navigate the Operator NOS and APD workspace. 

 

3.1 Navigating AFMSS  

1. The AFMSS system is comprised of 5 different sections called Cards: NOS Card, APD Card, 

Sundry Notice Card, Well Completion Card, and Inspection & Enforcement Card. The menu at the 

top of the AFMSS Portal consists of AFMSS Portal, Modules, Forms, Knowledge Base, and Help 

Desk. Navigation through AFMSS can be done by either clicking the Cards or by clicking on any of 

the menu navigation icons.  

 
Figure 3-1: AFMSS Card Selections and Portal Manu Options 

 

2. The NOS Card and the APD Card are similar and contain tasks that need to be completed by the 

operator, as well as allow the operator to create and submit applications. 

 
Figure 3-2: NOS Card Page 

  

3. The APD/NOS pages contain the links to launch either the NOS form or the APD form. 
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Figure 3-3: APD Card Page 

 

4. The NOS/APD Operator Worklist displays NOS or APDs, dependent on the list selected, that have 

tasks for the operator to complete. Multiple search options can be used to find a specific NOS or 

APD by using the Quick Search, APD ID, Task, Operator, Create Date, BLM Office, Well 

Name/Number, etc.  Type in the known criteria such as the ID number in the Search associated with 

the APD section to find things quickly.  Only the last 5 digits of the ID number is needed for this 

specific search criteria. 

 
Figure 3-4: AFMSS Operator APD Worklist 

  

5. To update or work on an NOS or APD from the Operator Worklist, simply click on NOS or APD ID 

number hyperlink and it will open the NOS/APD.  

 
Figure 3-5: AFMSS Operator APD Access 

  

6. To view the NOS or APD from the Operator Worklist, simply highlight the NOS or APD line by 

checking the grayed-out checkmark to the left of the APD ID number. Click the Monitoring  button. 

This will open a new tab. At the top you will see the Well Header information followed below that 

by Attachments and Reports.  After the reports section you will see the APDx Worklist divided by a 
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bold line across the page.  This line is adjustable; hover your mouse over the line then click and drag 

up or down to display additional information for the APDx Worklist and Process Model.  Both the 

worklist and the process model assist the user in tracking the NOS or APD. 

 

            
Figure 3-6: My Monitor APDx Worklist and Process Model 

 

 
Figure 3-7: My Monitor APDx Process Model 

  

7. Left navigation from the NOS or APD screen for Operator My Running NOS or APD Processes 

allows you to see current/in progress NOSs or APDs. Search by ID number or other criteria 

previously mentioned, then click the ID number link or check the box to the left of the ID number 

then click the Monitoring button at the top right. 

8. Click on Operator My Completed Processes to see all completed NOSs or APDs. From this screen 
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you can also see and access reports by searching by APD or NOS ID, clicking an APD or NOS ID to 

access reports and details about how the APD was processed. 

 

  
Figure 3-8: Operator My Completed Processes 

4 Processing a Notice of Staking (NOS) 
 

4.1 NOS Process Overview 

  

An Operator may submit an NOS followed by an APD or an APD without an NOS. The NOS data entry form allows the 

Operator to have BLM conduct an onsite review for the location of the proposed well and to provide feedback on the 

proposed plan prior to the Operator filing an APD. Completing the NOS form and having the onsite already conducted 

helps to expedite the APD process. The NOS process also starts the 30-day posting period for Federal wells. 

The NOS form is started by entering essential information on the NOS Preliminary Information screen. Upon completion 

of that screen, enter information in the remaining four sections. 

AFMSS utilizes all of the standard data input fields, including text boxes, pick lists (drop-down lists), radio buttons, and 

checkboxes. 
 

 

4.2 Initiating an NOS 
 

To initiate an NOS or APD process, perform the following: 

 

From the AFMSS Portal homepage, select the NOS card to open the NOS worklists. 

Figure 4-1: Overview of NOS Structure 
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On the screen, Click to start a new Notice of Staking link. Click the link. 

 
Figure 4-2: Start New APD/NOS 

 

A new window will open displaying the NOS Preliminary Information screen.  

Enter the appropriate information into the required fields. 

 

When cloning an NOS, perform the following steps: 

1. Initiate an NOS. 

2. Select ñYesò when asked if you want to clone the NOS from a prior NOS. 

3. Select an NOS ID to clone from the drop-down list. 

4. Select the cloning options you prefer. 

5. Click Clone. 

Once you perform these steps, the system will advance your application to the next task and the Section 1 ï General 

Figure 4-3: NOS Preliminary Information 
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window will open with the cloned data pre-populated in the data fields on screen. 

 

NOTE:  NOS/APDôs created prior to the July 22, 2019 release of the APDx update will not be available to clone. 

 

 
Figure 4-4: Clone a NOS 

  

If you did not clone another NOS, click on the Save  button once you have entered the appropriate 

information. 

 

 

Note: Tooltips and Help Icons: Many fields have a tooltip that gives guidance or instructions to the user. 

The help icon will appear next to certain fields and hover the mouse over this icon and the help text 

will pop up.  
 

The Preliminary Information screen will close and the Section 1 ï General window will open. 
 

1. Enter the appropriate information into the required fields. 
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Figure 4-5: Electronic NOS Section 1 ï General Information 

  
 

2. Click on the Actions  pick list menu at the bottom of the screen, choose Validate. The validate 

action will return with any errors or omissions noted at the top of the page, as well as highlight the fields in red, to 

indicate mandatory data to complete the application. After successful validation, click the Next button. 

Saving the page is recommended.  However, clicking the Next button will also initiate a save action. 
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3. Notice the indicator page bubbles at the top of the screen displays the current page you are editing.  

 

 
Figure 4-6: Page Tracker on NOS 

  

The Section 1 ï General screen will be saved and Section 2 ï Well Information screen will appear. 

 
 

 
Figure 4-7: Electronic NOS Section 2 ï Well Information 

 

4. Enter the appropriate information into the required fields.        
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5. Click on the Actions  pick list menu at the bottom of the screen, choose Validate. The validate 

action will return with any errors or omissions noted at the top of the page, to indicate what is necessary to 

complete the application. After successful validation, click the Next button. 

 

The Section 2 ï Well Information screen will be saved and Section 3 ï Well Location screen will appear. 

 
Figure 4-8: Electronic NOS Section 3 ï Well Location 

  

6. Enter the appropriate information into the required fields. To enter Lease Type click on the 
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pencil icon to the right to open that field for data entry. You can also copy and paste data by clicking the copy and 

paste icon in the same series of icons or clear data by clicking the clear data icon.  

7. Click on the Actions  pick list menu at the bottom of the screen, choose Validate. The validate 

action will return with any errors or omissions noted at the top of the page, to indicate what is necessary to 

complete the application. After successful validation, click the Next button. 

 

The Section 3 ï Well Location screen will close and the Section 4 ï Other window will open. 

 
Figure 4-9Electronic NOS Section 4 ï Other 

 

8. Enter the appropriate information into the required fields. 

9. Add the appropriate attachments by clicking the Browse button.  

 

This will open your browser and allow you to add the necessary attachments. Attachments should always be in .pdf 
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format and your file name should not contain any special characters (i.e. #). Click Choose File and select your 

attachment and click Open, then Upload. 

   

    
 

 

Figure 4-10: Add Attachment 

                                                                       

10. You may add more than one attachment by repeating the process or you may select multiple attachments from your 

file list. 

 

4.3 Submitting an NOS 

After the four sections of the electronic NOS have been entered into the AFMSS system, the application is ready to be 

submitted to the BLM for processing. It is good practice to print or save the NOS Reports for your records before 

submitting the NOS to the BLM, although the reports are available anytime from the Operator My Running NOS 

Processes page. 

 
Figure 4-11: My Monitor NOS Reports 

  

To submit the electronic NOS, perform the following: 
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Click on the Actions  pick list menu at the bottom of the screen, click Submit. A confirmation box will 

open at the top of the screen, click OK . 

 

The electronic NOS window will close and the AFMSS homepage will appear. The electronic NOS will move to the next 

phase in the process. 

 

 

4.4 Deleting an NOS 

The Operator can delete the NOS after initiating the NOS and throughout sections 1 ï 4, before the NOS is submitted to 

the BLM.  Once submitted, an NOS cannot be cancelled unless it has not been accepted by the BLM and is returned to the 

operator.  In this case, contact the BLM immediately to return the NOS. 

 

To delete the electronic NOS, click on the Actions  pop-up menu at the bottom of the screen, click 

Delete NOS. 

 

The electronic NOS window will close, and the NOS process will move to the My Archive tab. 

NOTE: While an NOS is being reviewed by the BLM the Operator will NOT be able to make any edits to it unless the 

BLM returns it to the Operator/Permit Agent. 

 

4.5 NOS Email Notifications 

 There are few times during the NOS process where the operator will receive email notifications: 

1. Once the NOS has been accepted, an email will be received from the BLM.  

2. An email will also be received during the Notice of Conformance Review and onsite date including potential 

conformance issues.  

3. NOS onsite review results ïif applicable. 

4. If the NOS expires an email will be received 60 days after the onsite has been completed if no action has been 

taken. 
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4.6 Tie an NOS to an APD  

After an electronic NOS has completed the NOS process successful, an Operator can tie an NOS to an electronic 

APD after the Preliminary Information screen entry has been completed.  

Select the option to Tie to Previous NOS from the APD Section 1 - General screen will allow the Operator to tie to a 

previously submitted NOS. Click Yes, then from the drop-down selection list scroll to locate the NOS you wish to tie to 

this APD. The Operator will now be able to enter the well information to complete the APD.  

 
Figure 4-12: Tie to Previous NOS 

  

5  Completing an Application for Permit to Drill (APD)   

 
Figure 5-1: Overview of APD Form Structure 

 

APD data entry forms are used to enter all data required for submission of a new APD. The forms are organized according 

to Onshore Oil and Gas Order 1 (OO#1). 
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The forms are organized to require that you start by entering essential information on the APD Preliminary Information 

screen. Upon completion of that screen, you can begin entering information in any of the APD Entry Forms.  

 
Figure 5-2: APD Progress Tracker 

 

AFMSS utilizes all of the standard data input fields, including textboxes, pick lists (drop-downs), radio buttons, and 

checkboxes. 

 

5.1 Electronic APD Process 

The Operator initiates an electronic APD by selecting the Click to start a new Application for Permit to Drill link 

after selecting the APD card on the AFMSS Portal page. The Preliminary Information screen will then open in a new 

window. The Operator will then enter the appropriate information into the required fields (note: required fields are 

marked with an asterisk). The information entered in this screen will create a banner at the top of each screen referred 

to as the Well Header. 

 
Figure 5-3: Electronic APD Preliminary Information 

 

After the Operator clicks the Save button, a new window will appear with the Application module, and the Section 1 ï 

General screen will load.  

 

5.2 Cloning an APD 
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At the preliminary information screen, you have the option to create an APD with data cloned from a prior APD. 

  

When cloning an APD, perform the following steps: 

1. Initiate an APD. 

2. Select ñYesò when asked if you want to clone the APD from a prior APD. 

3. Select an APD ID to clone from the drop-down list. 

4. Select the cloning options you prefer. 

5. Click Clone. 

Once you perform these steps, the system will advance your application to the next task and the Section 1 ï General 

screen will open with the cloned data pre-populated in the data fields on the screen. 

 

Note: NOS/APD created prior to July 22, 2019 release of APDx will not be available to clone. 

 

5.3 Navigating the APD   Form 

Navigation Tabs: The left side of the screen contains the navigation tabs. You may click on these tabs to jump directly to 

an APD Entry Form. They also display an approximation of your progress (% completed) as you complete the form. 

Figure 5-4: Clone an APD 
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Figure 5-5: APD Navigation Tabs 

  

Navigation Bars: Within each entry form section there is a navigation bar along the top. You may click on this bar to 

jump directly to a subsection. As sub-sections are started and/or completed, the navigation bar will indicate the percentage 

of completion, for example 30%, 50%.  When each section and sub-section is complete the navigation bar will indicate 

fully complete, 100%. 

 

 
Figure 5-6: APD Navigation Bars 

  

Navigation Buttons: You may also use the buttons at the bottom of each page to navigate to the next or prior logical 

subsection. 

 

 
Figure 5-7: APD Navigation Buttons 

  

Tooltips and Help Icons: Many fields have a tooltip that gives guidance or instructions to the user. The help icon will 

appear next to certain fields and pointing at this icon with your mouse will pop up the help text.  

Based on your profile, AFMSS will automatically fill in a limited number of form fields automatically (auto-fill).  
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5.4 Textboxes 

Areas for text can be filled by placing your cursor in the field and typing or by copying and pasting from other 

documents. Text areas can be expanded by pulling on the lower right corner icon in the field.  The larger text 

boxes have a character limit of 4000. 

 

5.5 Data Validation 

AFMSS includes a robust set of data validations that help ensure the information you provide is in the format and level 

of detail required.  

 

5.6 Saving Your Data 

The data that you enter can be manually saved using the buttons at the bottom of each screen. Your data will be 

automatically saved whenever you leave a form section. You do NOT have to fill out every single mandatory field 

until ready to submit the entire application to BLM for review. 

 

5.7 Printing Your APD  

Printing options are available from the APD module Monitoring screen. Select your APD, click the Monitoring button at 

the top right of the page, then choose any of the hyperlinks to print a section, APD Attachments, or the APD package 

(available once the APD is complete and submitted). 
 

5.8 APD Application Form Section 

After entering the required data in the preliminary screen, the APD form will move to the next section in 

Application section of the process. 

 

5.9 Application Section  
The first page of the Application Section is Section 1-General and the very first question you will encounter is ñTie to a 

previous NOS?ò  

 
Figure 5-8: APD Application Page 1 

 

If you have an NOS that needs to be linked to the APD, and you have not chosen to clone this APD, you can choose YES 

for this question.  If you cloned your APD you will simply choose the NO and leave the ñSelect the NOS Optionò blank so 

that you do not erase all the cloned data.  
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Figure 5-9: Cloning an APD from an NOS 

  

After completing section 1 you may choose to validate the data to make sure that all required fields are complete. After 

validating use the NEXT button to advance to the next section.  The NEXT button automatically saves the information 

you entered. 

 

 
Figure 5-10: Validate Selection on APD Form 

  

After the Operator clicks the Next button, a new screen will appear with the Application module, and the 

Section 2 ï Well Information screen will load. The Operator will enter the appropriate information into 

the Required fields. 

 

NOTE: If the APD is for a well on an Indian lease, the Yes radio button for the ñKeep Application 

Confidentialò question will already be selected. 
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Figure 5-11: Electronic APD Section 2 ï Well Information 

 

After the Operator clicks the Next button, a new screen will appear with the Application module, and the Section 3 ï 

Well Location Table screen will load. The Operator will enter the appropriate information into the Required fields. 
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Figure 5-12: Electronic APD Section 3 ï Well Location Table 

 

Section 3 well location is broken into 5 sub-sections 

1. Surface Hole Location (SHL) 

2. Kick-off Point (KOP) 

3. PPP wellbore 

4. Exit 

5. Bottom Hole Location (BHL) 

You will need to enter the Required fields into each sub-section by clicking the Edit icon (pencil) then 

subsequently, saving each section as you edit that information. If additional PPP points are needed, click the 

Add icon in the first PPP-01 section and the application will add PPP-02, and so forth. In addition, you may 

copy the PPP data if it is similar and paste it into PPP-02, and so forth by using the Copy and Paste icons.  
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Figure 5-13: Well Location Table PPP Wellbore 00-1 sub-section 

 

Once all relevant data has been entered into each sub-section, you can save the entire page from the Action 

menu at the bottom of the screen. 

 

After the Operator clicks the Next button, a new screen will appear in the Drilling Plan module, and the 

Section 1 ï Geologic Formations screen will load.  

 
5.10 APD Drilling Plan Form Sections 

The Drilling Plan portion of the APD is made up of eight screens that address the eight point drilling plan. The 

overview below identifies the eight screens. 
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Figure 5-14: Overview of the Drilling Plan Forms 

  

In Section 1 ï Geologic Formations screen, the Operator will click the Add button to enter the appropriate 

information into the Required fields. 

 
Figure 5-15: Electronic APD Drilling Plan Geologic Formations 

 Drilling Plan Form 

Sections 
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After the Operator clicks the Next button, a new screen will appear in the Drilling Plan module, and the Section 2 ï 

Blowout Prevention Table screen will load. The Operator will enter the appropriate information into the Required 

fields by clicking the edit icon (pencil). 

BOP attachments can be added in this section by clicking the Browse button, browsing to your file, then clicking the 

Upload button.  Once uploaded this file can be deleted by clicking on the X to the right of the file name. Each file 

uploaded will be appended with the date and time of the upload.  

NOTE: File names may not contain special characters, such as # or ( ) as this will corrupt the document. 

 
Figure 5-16: Electronic APD Drilling Plan Blowout Prevention Table 

 

After the Operator clicks the Next button, a new screen will appear in the Drilling Plan module, and the Section 3 ï 

Casing screen will load. The Operator will select Add Casing and enter the appropriate information into the Required 

fields. After the information is entered it may be edited or deleted. 
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Figure 5-17: Electronic APD Drilling Plan - Casing 

 

Multiple casing may be added by clicking the Add Casing button at the bottom of the screen. Continue to add casings 

until all the information is recorded and then click Next. 

 
Figure 5-18: Electronic APD Drilling Plan ï Add Casing 

 

After the Operator clicks the Next button, a new screen will appear in the Drilling Plan module, and the Section 4 ï 

Cement screen will load. The Operator will enter all information into the Required fields. Complete this section for 

every segment by clicking the Add Segment button. Edit the segments by clicking the Edit icon to the right of the 

screen. 
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Figure 5-19: Electronic APD Drilling Plan - Cement 

 

After the Operator clicks the Next button, a new screen will appear in the Drilling Pla n module, and the Section 5 ï 

Circulating Medium screen will load. The Operator will enter the appropriate information into the required fields. 

 

 
Figure 5-20: Electronic APD Drilling Plan ï Circulating Medium 
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Complete a Circulating Medium Table  for each part of the well. As each table is completed, save it, and if another 

table is required click the Add button at the bottom of the table. You can edit or delete completed tables by clicking 

the Edit  and Delete icons on the right-hand side of each table. 

 
Figure 5-21: Electronic APD Drilling Plan ï Circulating Medium Table 

 

After the Operator clicks the Next button, a new screen will appear in the Drilling Plan module, and the Section 6 ï 

Test, Logging, and Coring screen will load. The Operator will enter the appropriate information into the required 

fields. 
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Figure 5-22: Electronic APD Drilling Plan ï Test, Logging, Coring 

 

After the Operator clicks the Next button, a new screen will appear in the Drilling Plan module, and the Section 7 ï 

Pressure screen will load. The Operator will enter the appropriate information into the required fields.  

 
Figure 5-23: Electronic APD Drilling Plan - Pressure 

 

After the Operator clicks the Next button, a new screen will appear in the Drilling Plan module, and the Section 8 ï 

Other Information screen will load. The Operator will enter the appropriate information into the required fields. 
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Figure 5-24: Electronic APD Drilling Plan Section ï Other Information 

 

After the Operator clicks the Next button, a new section will appear: the Surface Use Plan of Operations (SUPO). 

 

5.11 APD Surface Use Plan of Operations Form Section 

The Surface Use Plan of Operations (SUPO) section of the APD consists of twelve screens. Below is an overview 

of the twelve screens in the SUPO section. 

 

After the Operator clicks the Next button in the previous section, a new screen will appear in the Surface Use Plan of 

Operations (SUPO) module, and the Section 1 ï Existing Roads screen will load. The Operator will enter the 

appropriate information into the Required fields.  If Yes is selected for existing roads, the screen will expand with 

additional required fields. Notice as each section is completed your progress is recorded on the left-hand side of the 

screen. 
 

 
Figure 5-25: Electronic APD SUPO Section 1 ï Existing Roads 

 

This section is the most logical place for the operator to state that existing roads will be maintained in the same condition 

or better for the life of the well, per OO#1 requirements. 
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ǒ Will existing roads be used? ï Always select ñYesò on this question to allow the screen to expand and the data 

fields to populate below the first question in this section (that were previously hidden) because existing roads will 

always be used at some point to get access to the project location.  

ǒ Existing Road Map - Ensure that all attachments are included. 

ǒ ROW(s) Exist? If known, select Yes  

 

 
Figure 5-26: Electronic APD SUPO Section 1 ïExisting Roads expanded data field 

 

ǒ Do the existing roads need to be improved? ï Always select ñYesò on this question to add a description for how 

roads will be maintained; ñexisting roads will be maintained in the same condition or betterò OR add an existing 

road improvement attachment. 

 
Figure 5-27: Electronic APD SUPO Section 1 ï Existing Roads description/attachment 

 

 

 

After the Operator clicks the Next button, a new screen will appear in the SUPO module, and the Section 2 - 

New or Reconstructed Access Roads screen will load. The Operator will enter the appropriate information into the 

Required fields. First answer if new roads are needed. If the answer is No, check the radio button and then click Next to 

go to section 3, if the answer is Yes complete the screen that appears following that selection. 

 

ǒ ñWill new roads be needed?ò ï Select ñYesò for this question UNLESS the project access road and/or ramp is 

already built and there will be no new disturbance on the access road or pad entry. If you do not select yes, the rest 
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of the questions and data fields in this section will be hidden. When selecting yes, you will be able to add a road 

attachment and include other details on the specifications for the well pad access. 

 
Figure 5-28: Electronic APD SUPO Section 2 ï New or Reconstructed Access Roads 

 

ǒ ñNew Road Mapò ï Upload map(s) with the new and existing road structures (e.g. culverts, bridges, etc.), 

distances from the point where the access road exits an established road, and typical approach and sections of the 

road (preferably combined into one file). 

 

 
Figure 5-29: Electronic APD SUPO Section 2 ï New or Reconstructed Access Roads 

 

ǒ ñAccess Miscellaneous Informationò ï Describe the road topsoil and stockpile location and containment during 

construction in this text box. 

After the Operator clicks the Next button, a new screen will appear in the SUPO module, and the Section 3 - 

Location of Existing Wells screen will load. Always answer Yes to this question and attach the existing wells within a 

one-mile radius map. If the wells on the map are not labeled with their names, include a list or table of well names that 

correspond with the wells marked on the map. The Operator will enter the appropriate information into the required 

fields. Include all necessary attachments. 

 

 
Figure 5-30: Electronic APD SUPO Section 3 ï Location of Existing Wells 
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After the Operator clicks the Next button, a new screen will appear in the SUPO module, and the Section 4 - 

Location of Existing and/or Proposed Production Facilities screen will load. If Submit is selected a Production 

Facilities Map will need to be attached and a description entered for Production Facilities. If Defer is chosen, a 

description will be required in the Production Facility Description text box. The BLM may require additional 

information in order to conduct NEPA analysis as well as a pre-construction onsite inspection. 

 
Figure 5-31: Electronic APD SUPO Section 4: Location of Existing and/or Proposed Production Facilities 

  

After the Operator clicks the Next button, a new screen will appear in the SUPO module, and the Section 5 - 

Location and Types of Water Supply screen will load. The Operator will enter the appropriate information 

into the required fields and upload any required attachments. Use the Add button at the bottom of the screen 

to create a water source table entry for each type of water source used during drilling, testing, and production. 

Once you click the button, the section will expand allowing you to enter the details about the water source. 

 
An estimate for water source volume needs to be entered, if one is not available enter zero. Complete all 

Water Source tables. You may edit the tables by clicking on the Edit and Delete icons on the right side of the 

screen. 

 
Figure 5-32: Electronic APD SUPO Section 5 ï Location and Types of Water Supply 
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Second half of the screen: 

 

 
Figure 5-33: Electronic APD SUPO Section 5 ï Location and Types of Water Supply 

 

After the Operator clicks the Next button, a new screen will appear in the SUPO module, and the Section 6 - 

Construction Materials screen will load. The Operator will enter the appropriate information into the required 

fields. Check the Yes or No radio button and complete the form. 

ǒ Select ñYesò to describe the character and intended use of all construction materials needed to construct the well 
pad and access road including the surfacing material. Describe the location of the proposed source(s) of 

construction materials down to the quarter-quarter or depict it on a map or plat.  If the application is for an infill 

well on an existing pad, select ñNoò for this question. 

 

 
Figure 5-34: Electronic APD SUPO Section 6 ï Construction Materials 

 

After the Operator clicks the Next button, a new screen will appear in the SUPO module, and the Section 7 - 

ǒ Methods of Handling Waste screen will load. Use the Add button to create entries for each type of waste. 
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Figure 5-35: Electronic APD SUPO Section 7 ï Methods for Handling Waste 

 

ǒ The section will expand allowing you to enter details about the waste type.  The applicant must include entries for 

the following waste types: drilling (i.e., fluids and cuttings), garbage, sewage, and chemicals (i.e., any chemicals 

used during operations besides drilling fluids), and produced water and oil recovered during testing of the well. 

Each entry must include details about the methods and locations of safe containment as well as the eventual 

disposal. 

The Operator will enter the appropriate information into the required fields. 

 

 
Figure 5-36: Electronic APD SUPO Section 7 ï Methods for Handling Waste 
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Second half of the screen: 

 
Figure 5-37: Electronic APD SUPO Section 7 ï Methods for Handling Waste 
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After the Operator clicks the Next button, a new screen will appear in the SUPO module, and the Section 8 - 

Ancillary Facilities  screen will load. The Operator will enter the appropriate information into the required fields. If No 

continue to Section 9. If Yes the section will expand to allow you to add attachments and comments. 

 
Figure 5-38: Electronic APD SUPO Section 8 ï Ancillary Facilities 

  

After the Operator clicks the Next button, a new screen will appear in the SUPO module, and the Section 9 - 

Well Site Layout screen will load. The Operator will include drill rig layout diagram, interim reclamation diagram, and 

cuts and fills diagrams, quantities page, and cross sections here if they were not previously depicted on or included with 

the production facility layout diagram.  Enter the appropriate information into the required fields. Add necessary 

attachments and comments. 

 

 
Figure 5-39: Electronic APD SUPO Section 9 ï Well Site Layout 
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After the Operator clicks the Next button, a new screen will appear in the SUPO module, and the Section 10 ï Plans 

for Final Surface Reclamation screen will load. The Operator will enter the appropriate information into the 

required fields. There is a significant amount of information required to complete this section. This manual will cover 

all the steps required. The first step is to Copy Previous Reclamation Plan or Copy Approved Reclamation Plan if 

suitable for this application. The help menus  are available if you need assistance. If there are no previous or 

approved plans, then continue completing the form.  

 
Figure 5-40: Electronic APD SUPO Section 10 ï Plans for Final Surface Reclamation 

 

Continue to complete Section 10 filling out all required fields.  If New Surface Disturbance radio button is selected, a 

table will appear with additional required fields (acres and feet).  The Road Proposed Disturbance (acres) question is 

only an editable field if the user has answered Yes to the question Will new road be needed? n page on page 2 of the 

SUPO.  The three columns include the proposed acreage to be disturbed initially, the interim reclamation acreage, and the 

long-term disturbance acreage remaining after interim reclamation.  

 
Figure 5-41: Electronic APD SUPO Section 10 ï Plans for Final Surface Reclamation 
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ǒ Recontouring Attachment ï In this attachment field, upload diagrams of pre-disturbance and post-reclamation 

contours. 

ǒ Drainage/Erosion Control Construction/Reclamation ï Describe details about construction and reclamation 

procedures for drainage control structures (e.g., culverts, wing ditches, etc.).  
 

 
Figure 5-42: Electronic APD SUPO Section 10 ï Plans for Final Surface Reclamation 

 

ǒ Existing Vegetation ï Briefly describe the existing vegetation and/or land use at the location (e.g., mixed grass 

prairie, agricultural field, grazing). If the vegetation at the other road or ROW differs, indicate that in the existing 

vegetation text boxes that follow. OR upload attachments. 

 
Figure 5-43: Electronic APD SUPO Section 10 ï Plans for Final Surface Reclamation 










































